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Applied Linguistics Department
One Winooski Park
Box 253
Colchester, VT 05439 U.S.A.
(802) 654-2300

Dear Student:
Welcome to Saint Michael’s College and to the Applied Linguistics Department. Your teachers,
the staff, and the administration are very pleased to have you here. We hope that we can help you
in your goal of studying English and learning more about American culture.
We know that studying so far from your home was a big decision for you, and we will do our
best to help you feel at home at Saint Michael’s College. Your teachers are available to meet with
you outside of your classes, and our program staff is here to assist you during your stay in
Vermont.
One of the best ways to improve your English is to make new international and American
friends, and to use English as often as you can. Our English classes require study outside of class
to prepare for class work and discussions. The Library and the Language Learning Resource
Center provide additional places for you to learn and practice English.
Please read our Academic Policies carefully. They give the guidelines that will make your
program of study a successful one. If you have any questions, please speak to your teachers or
come by my office for a visit.
Welcome again, and best of luck in your studies!
Sincerely,

Dan
Daniel W. Evans PhD
Director
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INTENSIVE ENGLISH PROGRAM
MISSION STATEMENT
The mission of the Intensive English Program (IEP) is to provide the highest quality Englishlanguage instruction to speakers of other languages in order to meet their personal, academic or
professional goals. Intensive instruction in oral skills, listening comprehension, vocabulary
development, reading, writing, and grammar for both general and academic English is offered
through a communicative approach. The IEP provides opportunities for students to experience
U.S. culture in the context of their expanding cross-cultural perspective. The IEP is committed to
academic excellence, inter-cultural understanding, and attention to individual student needs and
interests.

TO STUDENTS: LANGUAGE LEARNING APPROACH
The approach to language learning in the English Language Programs at Saint Michael's College is
communicative in nature with a strong “skills development” base. Core classes deal with integrated
skills in reading, writing, and grammar to help you develop language and proficiency in a rich
context of situations and topics. Teachers help students build skills through individualized lab
work. More informal and conversational topics are addressed in afternoon classes. Both morning
and afternoon classes are developed to meet your academic, social and cultural needs and
expectations.
In the lower levels comprehension precedes production. Oral skills and reading and writing are
combined. Upper level classes use content-based instruction, with topics ranging from academic to
professional to informal/conversational within the same program. Special topics classes allow
students at the upper levels to choose courses with an “academic skills” orientation, courses with
practical outcomes, or courses that are just plain fun. In all courses, a multi-media format is used
when it is appropriate.

ENTERING SAINT MICHAEL’S COLLEGE
There are two ways for international students to pursue an undergraduate degree at Saint Michael's
College. First, if students receive a score of at least 550 (paper) or 213 (computer) or 80 (Internet
based) on the TOEFL and have demonstrated acceptable academic achievement, they may be
considered for full-time admission to the undergraduate program. Second, for students who may
need to improve their language skills, Saint Michael’s offers the Academic English Program, which
is described in this handbook. Students who demonstrate the required level of academic
achievement and English proficiency while in the AEP will have the option of entering the degree
program.
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IEP LEVELS AND CLASSES
The IEP is divided into five levels:
Level I

Beginning (only rarely offered)

Level II

Low Intermediate

Level III

Intermediate

Level IV

High Intermediate

Level V

Advanced

Class levels are occasionally combined. IEP classes are divided into two components: Core and
Afternoon.
Morning Class: Core
The core, which meets from 9:00am to 11:30am, constitutes the morning portion of the IEP. The
components of the core are Reading, Writing, Vocabulary and Grammar. One teacher is in charge of
each Core class.
Afternoon Classes: Oral Skills and Special Topics
The Oral Skills Classes, which meet from 1:00pm to 3:05pm on Monday, Wednesday and Friday; and
the Special Topics Classes, which meet from 1:00pm to 3:30pm on Tuesday and Thursday, constitute
the afternoon portion of the IEP. Oral Skills classes provide practice in Listening and Speaking
including Pronunciation.
Special Topics classes provide content-based courses and vary throughout the year. A wide variety of
content courses are offered. Typical examples are listed below. (Not all of these courses are offered
every session.)

Examples of Special Topics:
♦ Conversation

Conducting Surveys
Let’s Talk About It: Conversation and Pronunciation
Sing to Speak: Improving Oral English Skills Through Song
Speaking on the Spot

♦ Academic

Academic Skills
Integrated Skills for TOEFL

♦ Reading and
Vocabulary

Idioms
Short Stories
Vocabulary and American Music
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♦ Culture

American Culture: Self-Improvement Trends in Leisure Time
Activities
American Culture Through Advertising
Community Connection
Discover Vermont
Language Through Film
Living in America

♦ Special Interest

All About Vermont
Art and Artisans of Vermont
Case Studies (Business)
Communication Through Drama
Lessons from the Garden
Mock Trial

♦ Grammar

Grammar Hospital
TOEFL Preparation

PLACEMENT
Upon arrival at Saint Michael's College, new IEP students are tested to determine their placement at
the appropriate level. Each of the four skills is tested (writing, reading, listening, and speaking)
through a combination of a Writing Placement & Assessment, Accuplacer (a computer-based reading
and listening comprehension assessment), and an Oral Skills Placement & Assessment.

Writing Placement & Assessment – Students are given 30 minutes to read and
respond to a prompt with a short opinion essay. Topics include culture, education,
traditions, and travel, among other universal themes. Each completed essay is
evaluated by no fewer than two IEP instructors according to the WRITING
PLACEMENT & ASSESSMENT Rubric (see “Forms”).
Accuplacer – The Accuplacer is a two-part computer-based test. The first part
consists of 22 short listening passages, each followed by a multiple choice
question. The reading portion consists of 20 short passages, each followed by one
multiple choice question.
Each Accuplacer part has a maximum score of 120 points. IEP levels correspond
to certain Accuplacer score ranges, the details of which can be found on the
Accuplacer Level Placement Chart (see “Forms”).
Oral Skills Placement & Assessment – Each student participates in a short (5-8
minute) personal interview conducted by no fewer than two IEP instructors.
Students’ speaking abilities are assessed by the instructors according to the ORAL
SKILLS PLACEMENT & ASSESSMENT Rubric (see “Forms”). Interviews are
recorded (with the students’ permission) in case further review is needed.
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GRADES
Students are evaluated and receive grades at the end of every session. Because grades are based on
achievement, it is important that students prepare for classes and tests and complete all class and lab
assignments.
Your teacher will provide a course outline with specific grading information at the beginning of the
session. See the section titled “Academic Expectations for the English Language Program” for further
information.

ASSESSMENT
Every 8 weeks, students participate in the Writing Placement & Assessment, Accuplacer, and Oral
Skills Placement & Assessment as a comprehensive assessment of their progress. Continuing
students’ levels may change based on a combination of these proficiency scores and their course
grades.

Level advancement for continuing students is determined by a Total Achievement
Score. 75% of this score comes from a student’s grades in his/her classes, while
the remaining 25% comes from a cumulative total of scores on the Writing
Placement & Assessment, Accuplacer, and Oral Skills Placement & Assessment.
A point-by-point breakdown of the Total Achievement Score can be found on the
Student Grade / Score Report form (see “Forms”).

COURSE SYLLABI
During the first week of class, teachers will give students course syllabi to inform them about the
teacher's office hours, objectives of the course, course requirements and evaluations of student
performance. Students should make sure that they understand everything they must do to be
successful. It is a good idea to keep the course syllabus in a notebook for future reference.

TEXTBOOKS
Students are expected to buy the textbooks for each class. They are available in the Alliot Bookstore.
Students should buy them when the teacher advises, after they have attended the first class. Save the
receipt in case the books need to be exchanged. Your teacher will also recommend an
English/English dictionary.
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LABORATORY WORK
As part of Core and Oral Skills, students work on reading, grammar, and listening skills in the
Language Learning Resource Center (LLRC) in Saint Edmund's Hall, Room 215.
Reading Laboratory
The purpose of the Reading Laboratory is to help you develop specific reading
skills. By completing the exercises you will receive practice in reading for specific
tasks. Practice in reading is essential for developing good reading strategies in
English. Your teacher will check your progress weekly. Your Core teacher will
introduce you to the reading lab and show you how to use it. If you have problems,
ask the staff in the LLRC. Attendance is required.
Grammar Laboratory
The purpose of the Grammar Lab is to give you more opportunity to practice
grammar points learned in class. Your independent Grammar Lab is supervised by
your teacher. You should follow the same reporting procedures as you do for the
Reading Lab. Attendance is required.
You may use the Grammar Lab for independent practice at other times too. Other
programs are available. Ask your teacher or the lab staff for help.
Oral Skills Laboratory
The purpose of the Oral Skills Lab is to provide students with listening materials
that develop better listening skills and pronunciation materials to help improve
pronunciation. Attendance is required. Your Lab program is supervised by your
teacher. The materials that you listen to and/or use for pronunciation work may be
reviewed in class. Additional materials will provide you with a variety of listening
opportunities. If you wish to do additional work in the lab, your teacher will help
you to decide which materials to use.

COMPUTER ASSISTED LANGUAGE LEARNING
There are many software programs in the LLRC designed to help you with various English language
skills (Grammar, Reading, Vocabulary, Writing, Punctuation, Language and Culture). A complete list
of programs with instructions is available in the lab. Ask the LLRC staff for help.

COMPUTER ORIENTATION
A computer orientation for using Mikenet accounts and e-mail is given when students enter the
program. Ask your Core teacher if you want additional computer workshops.
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SAFETY ON-LINE
Email, chat rooms, instant messaging, blogs, and social networking sites like Twitter and
Facebook are great. They can help you meet and communicate with people all over the world.
You can make new friends, but you might also meet some people who can be dangerous to you,
who steal your identity, or damage your computer. The U.S. Bureau of Consumer Protection
offers these suggestions to help you be safe online:
•

Think about how different online sites work before deciding to join a site. Some sites will
allow only a defined community of users to see posted information such as profiles,
blogs, and photos; others allow anyone and everyone to see everything.

•

Keep some control over the information you post. Allow only certain groups of people to
see what you post, for example, your friends from school, your club, your team, your
community groups, or your family.

•

Keep your information private. Don’t post your full name, Social Security number,
address, phone number, or bank and credit card account numbers — and don’t post other
people’s information, either. Be careful about posting information that could be used to
identify you or locate you offline. This could include the name of your school, sports
team, clubs, and where you work or meet friends.

•

Make sure your screen name doesn’t say too much about you. Don’t use your name, your
age, or your hometown. It can be very easy for someone to look at all the information
from your site together and learn who you are.

•

Be careful what you post. Many people can see your page, including your parents, your
teachers, the police, the college you might want to apply to next year, or the job you
might want to apply for in five years.

•

Remember that once you post information online, you can’t really remove it completely.
Even if you delete the information from a site, older versions exist on other people’s
computers.

•

Do you really want to post your photo? It can be changed and broadcast in ways you may
not like. If you do post a photo, choose it carefully. What would your mother or father
think about this photo?

•

Flirting with strangers online could be dangerous. Because some people lie about who
they really are, you never really know who you are chatting with.

•

Be careful if a new online friend wants to meet you in person. Before you decide to meet
someone, do your research: Ask whether any of your friends know the person, and see
what background you can find through Google or other online search engines. If you
decide to meet a new online friend, meet in a public place, such as a coffee shop, during
the day, and bring a friend you trust with you. Tell someone where you are going and
when you plan to return home.
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•

If a situation online makes you feel uncomfortable or afraid, tell someone who can help
you. Maybe you should report it to the police and the social networking site. You could
end up preventing someone else from becoming a victim.

COLLEGE CREDIT
Students may receive up to six credits for 16 or more weeks of study in the IEP. These credits may be
applied as elective credit toward a degree program upon enrollment in Saint Michael's College.

UNDERGRADUATE TUITION CREDIT
English Language Programs Tuition Credit is to help non-native speakers of English reduce the cost of
an education at Saint Michael's. Saint Michael's will award students who complete our Englishlanguage Pathway programs an annual scholarship of $5,000 should they matriculate into the
undergraduate program.
This, in effect, allows students to study English as a Second Language "tuition-free" for two
semesters prior to enrolling in our undergraduate program.

THE LANGUAGE LEARNING RESOURCE CENTER (LLRC)
Saint Michael's students have a valuable resource in the Language Learning Resource Center (LLRC),
located in St. Edmund's Hall, Room 215. IEP students are assigned one or two lab periods every day.
In addition, students may use the lab for further individual practice after class. The Lab Supervisor
and staff will be happy to help you find what you need. The hours of the LLRC are posted on the door,
or you may call x2381 for their hours.

LLRC Resources
•

Books for Reading Lab

•

Books and software for Listening Lab

•

Pronunciation books and software

•

Grammar software

•

DVDs

•

Various audio and video recording devices
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IEP DAILY SCHEDULE
Monday through Friday
CORE CLASSES
9:00 a.m. - 11:30 a.m.
9:00 – 11:30

Reading, Writing, Vocabulary and Grammar
(Including Lab)

LUNCH 11:30-1:00
Monday, Wednesday, Friday

Tuesday, Thursday

ORAL SKILLS

SPECIAL TOPICS

1:00-3:05

1:00-3:30

(Including Lab)

(Including Lab if required)

Wednesdays only
International Coffee Hour
3:15-4:15
St. Edmund's Foyer
(attendance optional)

NOTE: Schedule may vary in the summer.
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ACADEMIC EXPECTATIONS FOR THE INTENSIVE ENGLISH
PROGRAM (IEP)
The following is a summary of the academic expectations that all Intensive English Program
students must follow.









Attend all classes and labs regularly
Complete all class and lab assignments
Make academic progress (quiz grades, test grades)
Bring books, materials, and homework to class
Arrive on time for class
Participate in class
Be alert in class
Use only English

If your teacher finds that you are not fulfilling any of the academic expectations satisfactorily, the
teacher will fill out a Student Performance Warning form. This form requires the student to
meet with the International Student Advisor for counseling before being allowed to attend further
classes.
If the performance does not improve, the teacher will issue a Student Failure Warning form,
which indicates that the student is in imminent danger of failing the class if the performance does
not immediately improve. The student is required to meet again with the International Student
Advisor for additional counseling.
Any student who fails a class more than one time may be dismissed from the program at the
discretion of the Director of English Language Programs.
Attendance Guidelines. Regular attendance in all class and lab meetings is a requirement of the
Intensive English Program and the first of the Academic Expectations listed above. In order to
make academic progress, students must be in class and take advantage of the classroom
interaction. Those who miss class too often may also have trouble completing their assigned
work and therefore their grades may suffer. In addition, teachers may impose specific penalties
for excessive absences.
Reporting Procedures. Teachers will keep careful records of students’ attendance. In any
session (normally a session is 8 weeks), if a student has been absent 3 times in Core or 2 times in
any other class, the teacher should issue the Student Performance Warning to the student with
a copy to the International Student Advisor (ISA). The student must then meet with the ISA for
attendance counseling and have the form signed by the ISA. The student must present the signed
form to the teacher in order to be admitted back to class. The form will then be returned to the
Administrative Assistant and placed in the student’s file.
If a student is absent 5 times or more in a Core class or 4 times or more in any other class, the
teacher should issue the Student Failure Warning form and follow the same procedures listed
above.
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Minimum Attendance Requirement to Maintain Student Visa Status. In order to maintain
student status in the Intensive English Program and therefore qualify for a student visa, an attendance
rate of 80 percent or higher in both Core and Oral Skills classes is absolutely required. An attendance
rate of less than 80 percent in either type of class is considered out of status. No excuses will be
accepted: Absences for illness or any other reason will be counted.
If a student falls below the 80 percent attendance level at the end of a session, the student will be
placed on Attendance Probation. An Attendance Probation Form will be issued to the student
with a copy to the International Student Advisor. The student must meet with the International
Student Advisor for attendance counseling and have his form signed by the ISA. The student
must present the signed form to the teacher to be admitted back to class. The form will then be
returned to the Administrative Assistant and placed in the student’s file. If the student falls
below the 80 percent minimum attendance level during any subsequent session, he or she
will be dismissed from the program at the end of the session and not allowed to re-enroll.

Being on Time: Classes begin promptly at the scheduled time, and students are expected to be
in class and ready to work at that time. Tardiness may result in being marked absent.
Steps to Take for Absence Due to Illness
Absence requires a student to do the following:
•
•
•

Call the ALD office at 654-2300 or email your teacher and the IEP Administrative
Assistant nspaziani@smcvt.edu .
Get the class assignments from teachers or classmates and do the homework for the next
day.
Arrange a time with teachers to take any missed tests.

If a student is very ill, he/she should go to the Health Services in the basement of Alumni Hall. Summer
hours for the Health Services will be announced at the beginning of the session. During the summer,
students can use Fletcher Allen Hospital in case of serious

HOMEWORK
Homework is an important part of your English program. In addition to the five hours of class work
each day, you are expected to spend approximately 2 additional hours a day on out-of-class
assignments (exercises, reading, etc.). Homework is assigned to give you more practice with the
language outside of class. Homework should be prepared carefully and completed on time. It is
important to submit all assignments on the date specified by the teacher.
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ACADEMIC ENGLISH PROGRAM
MISSION STATEMENT OF THE AEP
The mission of the Academic English Program (AEP) is to provide the highest quality of English
language instruction for academic purposes to students of higher levels of English proficiency. The
credit-bearing undergraduate coursework offered by the AEP integrates international students into
Saint Michael's College undergraduate and graduate courses. Students who complete this program are
prepared to meet the academic and cultural expectations of US institutions of higher learning.

WHAT IS THE AEP?
The AEP is a credit-bearing academic preparation program consisting of course work in English and
other subjects for International Students whose goals include further academic work in English.
Students who want to pursue an undergraduate degree at Saint Michael's College may apply for
admission to the college at the same time that they apply to the AEP. Credits earned in the AEP at
Saint Michael's College may also be applied to degree programs at other U.S. colleges or universities.
Course work taken in the AEP satisfies the Saint Michael's Liberal Studies requirements for all
undergraduates. The AEP also provides course work for students, professionals and others who wish
to improve their English for academic, professional and business purposes, even if they do not plan to
continue in a degree program later.

HOW IS THE AEP DIFFERENT FROM AN INTENSIVE PROGRAM?
The AEP offers academic credit that can be applied to an undergraduate degree program at Saint
Michael's College or may be transferred to other colleges.
The AEP offers a unique opportunity for focused learning in an academic and professional atmosphere
at a U.S. college where students can refine all English skills as they study in undergraduate courses.
Each level of the AEP takes 1 semester to complete. The AEP is generally equivalent to the first 1 or
2 semesters of the freshman year of university study.

WHAT ARE THE REQUIREMENTS FOR ADMISSION TO THE AEP?
♦ Official transcripts showing completion of secondary school and evidence of scholastic
performance in secondary school subjects to warrant admission to undergraduate courses
at Saint Michael's.
♦ A Statement of Purpose indicating the student's personal and academic goals.
♦ Evidence of English proficiency ability sufficient to allow the student to succeed in
academic courses in which instruction is given in English by native speakers such as the
Test of English as a Foreign Language (TOEFL).
♦ Students entering from the Intensive English Program at Saint Michael's College should
complete the Academic Skills Class and should have teacher recommendations.
14
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♦ Completion of an application form.
♦ Test scores required for admission to the AEP and to the Undergraduate Program

AEP LEVEL I: DESCRIPTION AND REQUIREMENTS
Level I is open to students whose language proficiency indicates a need for more extensive work in
language and study skills development. Level I students take EN 100, College Reading and Writing;
EN 105, Advanced English Grammar, and one undergraduate course that is supported by an English
for Academic Purposes component. Another undergraduate course may be taken with permission of
the Director; additional English language course work may be arranged. The scores required for
admission into Level I are:
AELSAT 1-65; AELSAT 2-65; TOEFL – 480 (157 computer-based) (54-55 iBT)*

AEP LEVEL II DESCRIPTION AND REQUIREMENTS
Level II is open to students with advanced language proficiency that would allow them to take regular
undergraduate courses, along with EN 104, Advanced College Writing; and EN 102, Introduction to
Literature. Many students choose to take one undergraduate course that is supported by English for
Academic Purposes component. The scores required for admission into Level II are:
AELSAT-R - 80; AELSAT-L - 80; TOEFL – 520 (190 computer-based) (68 iBT)*
*AELSAT = Saint Michael's Academic English Language Skills Assessment Test

LANGUAGE PROFICIENCY REQUIREMENTS FOR ADMISSION
TO SAINT MICHAEL’S UNDERGRADUATE PROGRAM
Saint Michael’s College language proficiency score requirement for admission to the undergraduate
program is at least 550 (paper-based), 213 (computer-based), or 80 (Internet-based) on the TOEFL or
equivalent scores on other proficiency tests accepted by the Saint Michael’s College Admissions
Office (see table below). Students with an acceptable proficiency score and a record of completion
with satisfactory academic performance in secondary school may be admitted directly to Saint
Michael’s College. Students with a score lower than the minimum proficiency score who have
completed secondary school with satisfactory academic performance may be admitted conditionally to
Saint Michael’s College, pending successful completion of AEP course work.
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MINIMUM TEST SCORES FOR ADMISSION TO ST. MICHAEL’S
Test

Undergraduate
Programs

Master’s
Programs

AEP 2

AEP 1

IEP

pbTOEFL

550

550

520

480

Not required

cbTOEFL

213

213

190

157

Not required

ibTOEFL

79

79

68

55

Not required

IELTS

6.5

6.5

6.0

5.5

Not required

PTE A

54

54

47

42

Not required

WHAT COURSES ARE TAKEN IN THE AEP?
AEP Level I Courses:
REQUIRED ENGLISH COURSES
[8 classroom hours per academic semester]
EN 100—College Reading and Writing (full course)
DESCRIPTION: Introduction to the principles of composition and rhetoric and a survey of written
academic subject areas with attention to academic discourse styles and vocabulary.
Basic library research and other aspects of academic orientation to written texts are discussed. This
course is comparable to English 101, College Writing, as listed under the Department of English in the
Saint Michael's College Catalogue and may be used to satisfy the Liberal Studies Communication
Skills requirement.
EN 105—Advanced English Grammar (half course)
DESCRIPTION: A review of grammar and the mechanics of writing with emphasis on the needs of
international students. Attention is given to basic forms of citation and referencing in written
academic texts.
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COOPERATIVE COURSES OFFERED FOR LEVEL I STUDENTS
Students must take a Cooperative Course, an undergraduate course (full course) with an English for
Academic Purposes component, EN 103A (half course).
Example of a Cooperative Course:
BU 101—Business and Contemporary Society (full course)
DESCRIPTION: Explores the importance of the business organization to contemporary American
society. The course includes an historical overview of the evolution of business and assesses the
contributions of business to the economic and social development of the United States and the
controversies to which it has been a party. It provides an introduction to the range of business skills
and functions, and highlights how these skills and functions are useful in non-business organizations.
The course investigates how business organizations contribute and respond to a variety of
contemporary challenges, ranging from environmental and workplace concerns, to questions of
maintaining competitiveness in an increasingly global economy.
EN 103—English for Academic Purposes component (half course)
DESCRIPTION: This course is designed to help international students enhance academic skills for
undergraduate course work. The course is chosen from regular course listings in the Saint Michael's
College Catalogue and is team-taught by an undergraduate faculty member and an ESL instructor.
Students meet with the ESL instructor for four hours a week of special instruction beyond regular
class hours. Instruction in the English for Academic Purposes component will clarify class readings
and lectures, and address vocabulary and conceptual development necessary for successful academic
work. Development of study and test-taking skills, the preparation of papers, projects or other course
requirements, as well as a general orientation to academic requirements, are part of this English for
Academic Purposes class. (This course can also be taken by Level II students.)
Level I students may take additional English language classes, or Writing Center assignments may be
arranged, as part of the Level I program.
Level I students may continue in the AEP Level II program for the following semester if they
complete the Level I courses with a "C" average or better and with no grades of "F". A grade lower
than "C" in an English language course will require that the student and the Director of the AEP
arrange a program for additional work in English.
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AEP Level II Courses:
REQUIRED ENGLISH COURSES
[2 full courses]
EN 102 - Introduction to Literature (full course)
DESCRIPTION: Through the reading and analysis of selected pieces of fiction, poetry, drama, essay
and biography, students are introduced to the principles of literary analysis and appreciation. The
selections are treated with an eye to the cultural backgrounds and understanding of the students. [This
course is designed to fulfill the requirements of English 123, Introduction to Literary Studies, as listed
in the Saint Michael's College Catalogue.]
EN 104 - Advanced College Writing (full course)
DESCRIPTION: The purpose of Advanced College Writing for International Students is to help
students improve their reasoning and writing skills, especially writing for academic purposes. Text
material is read and analyzed for content and purpose as well as for the rhetorical patterns of English.
Attention to specific writing tasks, advanced grammar and persistent linguistic problem areas will
receive class attention. A research paper is the final course project.

OTHER COURSES OFFERED FOR LEVEL II STUDENTS
Cooperative Course: An undergraduate course (full course) with an English for Academic Purposes
component, EN 103 (half course). (See description above.)
Level II students may take the cooperative course offered for Level I students. It is highly
recommended that students entering the AEP at Level II take the cooperative course with its support
course as one of their courses.

OTHER ACADEMIC COURSES TAKEN FOR CREDIT
[2 full courses]
Courses taken from other academic departments will be selected from the Undergraduate Class
Schedule. Selections will be made in consultation with the Associate Dean for ALD. In most cases,
courses selected will be 100 or 200 level courses.
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WHAT HAPPENS AFTER THE AEP PROGRAM IS COMPLETED
Students who are admitted to Saint Michael's College register for courses with the International
Student Advisor or an assigned academic advisor.
Students who apply to and are conditionally admitted to Saint Michael's College at the beginning of
the AEP and who successfully complete the AEP course work go on to matriculate into the College
program and register for courses with an assigned academic advisor. Successful completion of AEP
course work means that all English Language courses must be completed with a grade of "C" or better
(2.0 Quality Point Average), with no grades of "F" in any course.
A student who meets the criteria listed in paragraph B of this section and who wishes to continue at
Saint Michael's College without formal matriculation may petition for continuing enrollment as a
Special Student. To continue as a Special Student, a satisfactory grade point average must be
maintained. Petitions, in writing, should be directed to the International Student Advisor.
Students who have been conditionally admitted to Saint Michael's College but have not met the
criteria of successful completion may continue at Saint Michael's College in a “Special Student”
status, under the advisement of the International Student Advisor. A Special Student with lower than
a 2.0 grade point average is placed on Academic Probation.
If the Special Student's grade point average is below 2.0 at the end of one full academic semester
beyond the AEP, the student may continue under academic probation. The student will be notified in
writing by the International Student Advisor that he/she has one final semester to prove that he/she is
capable of fulfilling SMC academic requirements. If at the end of two full semesters beyond the AEP
a student is not showing adequate progress, that is, a cumulative grade point average of 2.0 or better,
he/she will not be allowed to continue at Saint Michael's College.
Non-matriculated international students in Levels I and II will be evaluated at the end of each semester
and summer session by an International Student Review Board. Review Board membership will
include the International Student Advisor, the Director of the ELP and a representative of the
Academic Affairs Office. The Board will make determinations of good standing, probation, or
dismissal according to the guidelines listed above. Students who wish to transfer credits earned in
the AEP to another institution must petition that institution for permission to transfer credits.
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MAKING THE MOST OUT OF YOUR
EXPERIENCE
SPECIAL NOTE
International students are encouraged to speak English as much as possible. If you speak your native
language outside of class, it will be more difficult for you to learn and use English effectively. We
also encourage you to listen to the news regularly and watch TV and movies.
Your in-class study program is an important part of learning English. However, it is not the only
factor that will contribute to your progress in English. Research has shown that improvements in
English proficiency are highly related to the time that students spend on learning English
independently. This includes time spent in the lab doing extra listening, pronunciation or vocabulary
exercises, and very importantly, time spent watching TV, listening to the radio, (Saint Michael's radio
station is WWPV, 88.7 FM) reading the daily newspaper, and practicing English outside of class by
talking and listening to native speakers of English.
The following suggestions are particularly suitable to learning English outside the classroom and will
greatly contribute to your awareness and understanding of current world issues. At the same time,
these suggestions will help increase your ability to participate in discussions in and out of class.

VOCABULARY
Learning new words is an important part of your study of English. You should use a part of your
notebook for writing down new words or phrases that you learn outside of class (for example, in a
book or magazine, on TV or radio, or in a conversation.

INDEPENDENT LISTENING PRACTICE
In addition to movies, sit-coms (situation comedies on TV), and soap operas, which are excellent ways
to learn about American culture, slang, and humor, you should watch news programs that deal with
current domestic and international issues. Besides music, you should listen to radio news broadcasts
and other news programs that analyze current domestic and world issues.
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RADIO AND TV PROGRAMS ON THE INTERNET
Nearly all news programs are available on the Internet free of charge and at your convenience. Check
the websites below for various news programs.
•
•
•
•
•
•
•
•

ABC – www.abcnews.go.com/video
Al Jazeera – www.aljazeera.com/watch_now
BBC – www.bbc.co.uk/news/video_and_audio
CBS - www.cbsnews.com/video
CNN – www.cnn.com/video
FOX – www.video.foxnews.com
NPR – www.npr.org
Reuters – www.reuters.com/news/video

MAKING RECORDINGS
For any kind of listening activity (TV, radio, lectures, etc.) it is a good idea to make audio and/or video
recordings of the activity for later review. You may check out various recording devices from the
LLRC.

EXTRA SPEAKING PRACTICE
"I Speak English"
The best way to practice your English and the only way to improve your fluency in English is to speak
English with your classmates, with your teachers, and with American or international undergraduate
and graduate students outside of the classroom. Although it may seem unnatural to you at first to
speak English with a person from your own country, if you continue the effort, you won't believe the
amazing results!
Conversation Partners
Many students come to the Applied Linguistics Department to improve their fluency and
pronunciation. Although class activities provide you with some of the vocabulary and strategies you
need in daily communication, you are strongly encouraged to practice English outside of the
classroom.
Our Conversation Partners program can help you find a native English-speaking partner. This is a
great opportunity to practice your English while at the same time learning about American customs,
life styles, issues, etc. Please let your teacher or the ELP Graduate Assistant know if you are interested
in participating. Note: Conversation Partners may not be available during the summer when the U.S.
students are on vacation.
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Tutoring and ESL Partnerships
It is possible to set up special tutoring sessions or partnerships for reading, speaking, writing, listening,
or grammar practice outside of class with graduate students in the ALD, who are learning to teach
English as a second language. If you are interested in this, please inform your teacher or the ELP
Graduate Assistant.

INDEPENDENT READING PRACTICE
Your reading skills will improve through class instruction, through the reading materials in the
Reading Lab and through the Extensive Readers that you choose to read. However, most of these
materials are simplified for learners of English. While these materials are necessary for making
progress in English reading, they are not enough.
In order to improve your proficiency in English significantly, you need to make a habit of reading nonsimplified (authentic) materials outside of class every day. Newspapers or magazines are the best
source. For beginning to intermediate learners of English, the local newspaper (The Burlington Free
Press) is good. For more advanced learners The New York Times, The Boston Globe, Newsweek, or
Time magazine are appropriate. If you are interested in business, the Wall Street Journal, Business
Week, and the business section of The New York Times will provide much reading material.
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EXTRACURRICULAR ACTIVITIES
THE ELP ACTIVITIES OFFICE
Extracurricular activities are an important part of the English Language Programs at St. Michael's.
The ELP Activities Director (STE 119) plans a wide variety of extracurricular and recreational
activities throughout the year. The activities are announced in classes, and are posted on the ELP
Activities Bulletin Board, across from STE 111.
Coffee Hour
Each Wednesday afternoon a "Coffee Hour" provides seasonal as well as international refreshments
and activities. This is a good opportunity for IEP students to meet other ELP students and SMC
students and faculty, and is a perfect time to practice your English skills.
Field Trips
The ELP Activities Office offers optional field trips—including day trips to Boston and Montreal—
throughout the year. Check the ELP Activities Bulletin Board (across from STE 111) for sign-up
sheets and information about the cost.

VISITING BURLINGTON
St. Michael’s is just a few minutes away from downtown Burlington. You may catch a local bus to
Burlington from the St. Michael’s bus stop near the McCarthy Arts Center. Full-time Students in the
English Language Program may use the bus for free. Your Photo I.D. card serves as your bus pass.
Bus Schedules
Bus schedules for the local Chittenden County Transit buses (CCT) are available in the ELP Office
and from the ELP Activities Director.
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ISSUES AND CONCERNS
WHAT DO I DO IF I HAVE A PROBLEM OR CONCERN?
Classroom and Homework Concerns
If you have a problem or concern with your course work, please see your teacher for help. If you
have a concern regarding your teacher, please see the ELP Program Director for assistance.
Class Changes and Other Program Issues
If you have a concern about your placement (if you think your class level is too high or too low)
please notify your teacher. If necessary, your teacher may ask you to go to the ELP Office for a
Class Change form. Fill out the form and turn it in at the ALD Office. The Program Director
will consider your request and notify you and your teacher about the decision.
If you have any other concerns about the program, please go directly to the ELP Program
Director.
Emergencies:
♦ On-Campus Emergency
Call Telephone & Dispatch Services by dialing 2911 from any campus phone or pick up an emergency phone;
no dialing is necessary.
To report an emergency of any kind, provide the following information to the dispatcher:
Name, Location and Type of Emergency
Stay on the line until all pertinent information is clearly understood. The dispatcher has direct radio contact
with Security, Fire & Rescue agencies, and can provide immediate response to any emergency.
♦ Off-campus emergency

Dial 911 or 211

Housing Concerns
If you have any questions or problems about your housing assignment contact Jeff Vincent,
Housing Coordinator, in the Student Life Office (x2566).

24

10/29/2012

Student Complaints
The following procedure is in place to expedite any complaints that students in the English
Language Program would like to address. Here is a description of who can best help you with
your complaint.
Nature of Complaint

Person who can help you

1. Academic or class issues
 Placement in academic classes
 Any issue related to your academic
program (classes, instructor, LLRC, library)

Director of the ELP

2. Campus life

International Student Services



Housing, food plan, infirmary, insurance, roommates, library, parking, fines, student
activities, etc.

3. SEVIS/BICS issues


Supervisor of Operations

Issues relating to visas or student status

4. Financial Issues


Supervisor of Operations

Issues relating to payment or account status

To make a complaint and get a response, follow these steps:
♦ It is always best to try to resolve your problem with the party who is responsible
for your complaint. For example, if you are unhappy with your instructor, please
contact him/her and discuss the issue. If this does not bring you the desired results,
continue with this procedure.
♦ Go to the ALD Office (SE 119) and ask the receptionist for an ELP Complaint Form
♦ According to the nature of the complaint, as described above, fill out the ELP
Complaint Form and return it to the receptionist. If you need help filling out the form,
the receptionist will find someone who speaks your language to assist you.
♦ The receptionist will send your ELP Complaint Form to the appropriate person and
you will be notified by e-mail and campus mail/regular mail of the time and place of
the appointment.
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♦ Go to your appointment. If you feel that you have solved your problem, the person
you are meeting with will write a letter that explains the problem and the solution
and send it to you for approval. If you approve, the letter is then placed in your
Student File.
♦ Go to your appointment. If you feel that you have not resolved your problem, you
may request a hearing for your Complaint with the Director of ELP. If your
problem remains unresolved, you may go to the Provost of the College. Only in
very special cases does the Complaint go beyond this point.

Medical Insurance
During the time that you are enrolled in courses through the Applied Linguistics Department
(Intensive English Program, Academic English Program, Exchange Student status or Study
Abroad status), you will be covered by an insurance policy for medical expenses. The insurance
coverage is provided by Consolidated Health Plans. This policy is a second payer policy to any
other insurance policy you may have that covers medical expenses. There is no additional charge
for this coverage.
If you become sick or injure yourself, it is important that you tell someone. Please talk to your
teachers, the ALD staff or the Student Assistants.
If you are sick or injure yourself, you should go to College Health Services located in the
basement of Alumni Hall. If it is necessary for you to receive additional care, the staff at Health
Services will refer you to an Emergency Room or to a doctor.
If you must be seen by a doctor or need to go to the emergency room, be sure to bring with you
your passport, your Saint Michael's College ID card, and the insurance card from Consolidated
Health Plans. After receiving care, you will be billed for services. You will need to submit an
insurance claim form along with the bill to the insurance company.
You can request a copy of your insurance ID card and a copy of the claim form at the following
WEB address: https://consolidatedhealthplan.com/group/91/home

Immigration Information (IEP)
While you are here on your F-1 Student Visa, there are a few things that you need to know and
remember. This is not a complete summary of immigration regulations. If you have any
questions, do not hesitate to see the PDSO (Brenda Rousselle). It is better to ask questions
before you make a decision than to try to fix a situation.
COURSE LOAD
You are required by federal law to be a full-time student while you are in the United
States on a student visa. For the IEP, this means that you must be enrolled in classes
during the morning and afternoon. It is not possible for you to drop any classes that
would reduce the number of hours that you are registered for.
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US ADDRESS
The school is required to put your US address in the SEVIS computer system. This must
be your actual address, not a PO Box. For example: Pontigny Hall, Room 210; not PO
Box 2341. If you change rooms or move off campus, you are required to inform the
PDSO/DOS immediately. The SEVIS system must be updated. Not reporting a room
change will result in your being in violation of immigration regulations.
WORK
It is against Federal Law for students on an F-1 visa to work off campus. On-campus
employment is possible. Please see the PDSO/DOS for more information.
COURSE COMPLETION
When you have completed your program, you have 60 days to leave the United States.
This gives you time to make your travel arrangements. Remember: if you travel to
Canada during this 60-day period, you have left the United States and cannot re-enteron
your Student Visa. Remaining in the United States beyond the 60-day period could cause
you difficulty with future travel to the US.
TRANSFER
If you are admitted to another school after your enrollment at Saint Michael's College, it
will be necessary to transfer your immigration record. While this is a relatively easy
process, it does have to be done in a timely manner. Please see the PDSO/DOS for
information.
EXTENSION OF PROGRAM
It is possible to request an extension of your program of study. Extensions do not have to
be approved by USCIS. This can be done on campus. An extension needs to be granted
before your current program of study ends. Please see the PDSO/DOS as soon as you
have made your decision to remain.
CHANGE OF PROGRAM
It is possible to change your program of study from the Intensive English Program to
another academic program. The change of program needs to be done in a timely manner.
Please see the PDSO/DOS for more information.
FINANCIAL DOCUMENTS
You are required to make sure that your financial documents are up to date. If you are
requesting an extension or a change in program, it will be necessary for you to provide a
new bank statement. A new I-20 form cannot be issued without new financial
documents.
TERMINATION OF STUDENT STATUS
Failure to maintain your student status by violating regulations may result in the
termination of your I-20 form and SEVIS record. This is a serious situation. A short list
of termination situations:
-Unauthorized withdrawal from school
-Unauthorized off-campus employment
-Expulsion from school
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-Suspension from classes
-Failure to enroll
-Authorized early withdrawal
Termination of your immigration would require you to file for reinstatement to student
status. This is a long and expensive process.
TRAVEL TO CANADA
Canada requires visitors from some countries to have a tourist visa in their passports
before crossing the border. See the PDSO for a list of countries that fall under this
requirement.
HELPFUL HINTS
-Keep your passport valid at all times
-Carry your passport and immigration documents with you if you leave the US or
travel outside the immediate area
-Have your I-20 signed at least every 6-8 months
-No on- or off-campus employment without prior authorization
-Maintain full-time status
-Keep your financial documents up to date
Immigration Information (AEP)
While you are here on your F-1 Student Visa, there are a few things that you need to know and
remember. This is not a complete summary of immigration regulations. If you have any
questions, do not hesitate to see the PDSO (Brenda Rousselle). It is better to ask questions
before you make a decision than to try to fix a situation.
COURSE LOAD
You are required by federal law to be a full time student while you are in the United
States on a student visa. For the AEP, this means that you must be enrolled in at least
3-4 full classes (12-16 hours). It is not possible for you to drop any classes that
would reduce the number of hours that you are registered for.
US ADDRESS
The school is required to put your US address in the SEVIS computer system. This must
be your actual address, not a PO Box. For example: Pontigny Hall, Room 210; not
PO Box 2341. If you change rooms or move off campus, you are required to inform the
PDSO/DOS immediately. The SEVIS system must be updated. Not reporting a room
change will result in your being in violation of immigration regulations.
WORK
It is against Federal Law for student on an F-1 visa to work off campus. On-campus
employment is possible. Please see the PDSO/DOS for more information.
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COURSE COMPLETION
When you have completed your program, you have 60 days to leave the United States.
This gives you time to make your travel arrangements. Remember: if you travel to
Canada during this 60-day period, you have left the United States and cannot re-enter on
your Student Visa. Remaining in the United States beyond the 60-day period, could
cause you difficulties with future travel to the US.
TRANSFER
If you are admitted to another school after your enrollment at Saint Michael's College, it
will be necessary to transfer your immigration record. While this is a relatively easy
process, it does have to be done in a timely manner. Please see the PDSO/DOS for
information.
EXTENSION OF PROGRAM
It is possible to request an extension of your program of study. Extensions do not have
To be approved by USCIS. This can be done on campus. An extension needs to be
granted before your current program of study ends. Please see the PDSO/DOS as soon as
you have made your decision to remain.
CHANGE OF PROGRAM
It is possible to change your program of study from the Academic English Program to
another academic program, i.e. the undergraduate program or the graduate program. The
change of program needs to be done in a timely manner. Please see the PDSO/DOS for
more information.
FINANCIAL DOCUMENTS
You are required to make sure that your financial documents are up to date. If you are
requesting an extension or a change in program, it will be necessary for you to provide a
new bank statement. A new I-20 form cannot be issued without new financial
documents.
TERMINTATION OF STUDENT STATUS
Failure to maintain your student status by violating regulations may result in the
termination of your I-20 form and SEVIS record. This is a serious situation. A short list
of termination situations:
-Unauthorized withdrawal from school
-Dropping below full-time status
-Unauthorized off-campus employment
-Expulsion from school
-Suspension from classes
-Failure to enroll
-Authorized early withdrawal
Termination of your immigration would require you to file for reinstatement to student
status. This is a long and expensive process.
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TRAVEL TO CANADA
Canada requires visitors from some countries to have a tourist visa in their passports
before crossing the border. See the PDSO for a list of countries that fall under this
requirement.
HELPFUL HINTS
-Keep your passport valid at all times
-Carry your passport and immigration documents with you if you leave the US or
travel outside the immediate area
-Have your I-20 signed at least every 6-8 months
-No on- or off-campus employment without prior authorization
-Maintain full-time status
-Keep your financial documents up to date

Personal Advising Policy
Students in the Intensive English Language Program (IEP) are encouraged to consult with the
International Student Advisor on any personal concerns which they may need help with. If
warranted, the ISA may refer the student to the Personal Counseling Office and/or Health
Services for further assessment, collaborative support, or referral to an off-campus provider.

Academic Advising Policy
Intensive English Program (IEP) students needing help or support with academic questions or
concerns may consult with individual faculty members, the Director of the IEP, or the
International Student Advisor. The International Student Advisor is also available to meet with
students to explore plans and options for post-IEP study, either at Saint Michael’s or at other
institutions. Students issued academic warnings are required to meet with the International
Student Advisor to discuss strategies for improvement.
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GENERAL CAMPUS INFORMATION
APPLIED LINGUISTICS DEPARTMENT
Saint Edmund’s Hall, Room 119
Monday-Friday 8:00-4:30 (CLOSED 12:00 -1:00)

654-2300
Fax: 654-2595

SERVICE OFFICES
Health Services
Alumni Hall, Basement

654-2234

Academic Year Hours (August – May):
MONDAY-FRIDAY 8:00am - 4:30pm
SATURDAY & SUNDAY 12:00pm - 4:00pm
From mid-May to August, students can get limited care on campus or at the
Fanny Allen Walk-In Center (802) 847-1170.
You will receive information at your student orientation about what to do if you
are sick.
EMERGENCIES - dial "0" and give specific information to the operator.
Security
31 College Parkway, across from the West entrance to the college.

654-2374

8:00 - 12:00 and 1:00 - 4:00 Monday through Friday.
AT ANY OTHER TIME dial "0" and ask to have security paged.
EMERGENCIES – dial 2911 or “0” (Switchboard) and give the operator the
information.
Vehicle Regulations
Office of Safety and Security
31 College Parkway
Monday - Friday: 8:30am - 4:00pm

654-2374

Parking permits must be obtained from the Office of Safety and Security. All
posted rules must be followed. Vehicles parked in prohibited or unassigned
areas will be ticketed and/or towed.
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Computer Services (Help Desk)
Saint Edmund’s Hall, Room 221

654-2020

STUDENT LIFE AND RESIDENTIAL INFORMATION
Housing
Alliot Hall, Student Life Office

654-2566

If you have any questions or problems contact Sheryl Fleury, Housing
Coordinator.
Linen
Hoehl Welcome Center, Basement

654-2615

Linen exchange is available in the basement of the Hoehl Welcome Center. For
service hours, check the sign posted on the Linen Office door or call the Special
Events office at 654-2615 for more information.
Post Office
Joyce Hall, Basement
Monday-Friday
Saturday (no window service)

9:00am - 4:00pm
10:00am - 2:00pm

Ross Sports Center and Tarrant Recreation Center
Pool, track, tennis courts, basketball courts, racquetball courts, weight room, aerobics.
See times posted on door. Hours vary during holiday breaks and summer.
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LIBRARY AND BOOKS
Durick Library
654-2400

Fall 2011 & Spring 2012
Sun:
Mon – Thurs:
Fri:
Sat:

10:00am – 1:00am
7:15am – 1:00am
7:15am – 7:00pm
11:00am – 7:00pm

Summer 2012
Sun:
Mon – Thurs:
Fri:
Sat:

11:00am – 7:00pm
8:00am – 10:00pm
8:00am – 5:00pm
11:00am – 7:00pm

For library holiday hours, visit www.smcvt.edu/library.
There is a collection of ESL Readers on the bottom floor of the library.
The Language Learning Resource Center (LLRC)
St. Edmund’s Hall, Room 215

654-2878

Fall 2011 & Spring 2012
Mon – Thurs:
Fri:
Sat & Sun:

8:00am – 8:00pm
8:00am – 5:00pm
CLOSED

For LLRC summer and holiday hours, visit //academics.smcvt.edu/llrc/.
Alliot Bookstore
Alliot Hall, First Floor

654-2517

Fall 2011 & Spring 2012
Mon – Fri:
Sat:
Sun:

8:30am – 5:00pm
11:00am – 3:00pm
CLOSED

Summer 2012
Mon – Fri:
Sat & Sun:

8:30am – 4:30pm
CLOSED

For bookstore holiday hours, visit www.smcvt.edu/On-Campus/Offices-andServices/Campus-Store.
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FOOD SERVICES
The Green Mountain Dining Room

Alliot Hall, First Floor (Cafeteria)
Open seven days a week serving three meals a day. This location offers unlimited servings – the
menu offers a variety of entrees, pizza, deli, grill specialties, chef’s exhibitions, salads, soups, and
desserts. All meals offer vegetarian and most offer “vegan” specialties as well.
Go to www.smcvt.edu > Student Life > Dining Services > Dining Hours and Locations for more
details.
Hours:
Monday – Friday: 7:15am – 8:00pm
Saturday and Sunday: Continental Breakfast 9:00am – 9:30am, Brunch 11:30am – 1:00pm,
Dinner 4:45pm – 6:30pm

The Knight Stand Café
Alliot Hall, First Floor (Lobby)
This is an “a la cart” snack bar offering hot items, deli, take out foods, as well as snacks and
beverages
Go to www.smcvt.edu > Student Life > Dining Services > Dining Hours and Locations for more
details.
Summer Hours may vary.
Café Cheray
Cheray Science Hall, First Floor
Café Cheray is located between the Cheray Science Center and Saint Edmunds Hall. This kiosk
offer a variety of “Grab & Go” type items for carrying to and from classes. Café Cheray is open
Monday thru Friday. Payment is cash or Knight Bucks.
Go to www.smcvt.edu > Student Life > Dining Services > Dining Hours and Locations for more
details.
Summer Hours may vary. See Cafe or ALD office for details.
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FACULTY AND STAFF DIRECTORY
Applied Linguistics Department
Saint Edmund's Hall, Saint Michael's College
Area code for Vermont: (802), Town Code for Colchester: 654STE = Saint Edmund's Hall

Telephone
Extension

Office Number

If off campus,
dial (802) 654followed by the
extension

Administration
ADMINISTRATIVE OFFICE

2300

STE 119

EVANS, Daniel
ELP Director

2264

STE 124

GAMACHE, Richard
International Student Advisor

2356

STE 115

ARANI, Mahmoud
Department Chair

2277

STE 117

ROUSSELLE, Brenda
Supervisor of Operations / PDSO

2657

STE 119A

Faculty
BAUER-RAMAZANI, Christine

2642

STE 127

BOOTH, Harold

2673

STE 131

CUMMINGS, Sarah (Sally)

2366

STE 126

DAILEY, Sean

2769

STE 111

DUFFY, Carolyn

2646

STE 137

ERNST, Beth Kozbial

2673

STE 131

GORDON, Maggie

2673

STE 111

HOFFMANN, Patricia

2673

STE 111
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LAROSE, Patricia

2769

STE 111

MAGER, Christina

2823

STE 111

NAVIN, Betty

2673

STE 111

O’DOWD, Elizabeth

2276

STE 122

PARKER, Mat

2673

STE 111

Staff
PROVOST, Meg
Administrative Assistant for MATESOL

2684

STE 119

CAMPBELL, Kellie
Manager – Language Learning Resource Center

2878

STE 215

SONG, Emily
ELP Graduate Assistant

2300

STE 119

SAMALE RODEN, Jacqui
Coordinator for International Student Services

2303

STE 119

SPAZIANI, Nick
Administrative Assistant for ELP

2301

STE 119
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Student Grade/Score Report
Student’s Name:
X
Classes enrolled in:

Session dates:
X
Contact Hours

Reading/Vocabulary/Lab
Writing/Grammar/Lab
Speaking/Pronunciation/Lab
Listening/Lab
Special Topics
Total:

6.25
6.25
3.25
3.25
6.00
25.00

Level:
X
Performance Description:
Homework
X
Participation
X
Effort
X
1 Excellent
2 Very Good
3 Good
4 Fair
5 Poor

Achievement of Level Objectives
Reading/Vocabulary
X
Writing/Grammar
X
Listening/Lab
X
Speaking/Pronunciation
X
Special Topics I
Title X
Special Topics II
Title X

X
X

Attendance: (%) X
The student has attained the Level Objectives (see back for details) to the degree indicated. This assessment is based on class
assignments, achievement tests, discussions, presentations, and projects, as appropriate.
Accuplacer Test:
•
•

ESL Listening
ESL Reading

IEP Placement & Assessment Tests:
•
•

Writing (30-minute, impromptu essay)
Oral Skills (interview)

Institutional TOEFL
•
•
•
•

Section 1—Listening
Section 2—Structure and Written
Expression
Section 3—Reading Comprehension and
Vocabulary
Total Integrated Score (TIS)

Beginning of session
Score:
Level:
X
X
X
X

End of session
Score:
Level:
X
X
X
X

Beginning of session
Score:
Level:
X
X
X
X

End of session
Score:
Level:
X
X
X
X

End of session
Scores
X
X
X

Exit Assessment AverageX
(contributes 25% of total)
Student Assessment AverageX
(contributes 75% of total)
FINAL SCORE: X

X

Attained Proficiency Level:

Based on these results, the student has mastered the English proficiency of level __________ and will
probably be placed in the next level of instruction if continuing in the IEP.

Based on these results, the student has not mastered the English proficiency of level __________ and
will probably continue in level _________of instruction if continuing in the IEP.
This assessment is based on the student’s course grade, achievement of level objectives, IEP assessment tests, proficiency test
results, and instructor recommendations. Profiles of the different proficiency levels are on the reverse.
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Student Grade/Score Report
Proficiency Level: Courses in English as a Second Language are conducted in eight-week units, at the following approximate
levels of study:
Level 1 (100): High-Beginner – Students in Level 1 typically have a limited but often functional proficiency in English.
They possess some degree of fluency in speaking and writing although their communication may still be very inaccurate
and hesitant. They may vary greatly in their balance of English language skills and generally need a total of four
semesters of English study before they are ready to begin an academic program or perform effectively in a professional
setting.
Level 2 (200): Low-Intermediate – Students in Level 2 typically can communicate with native speakers in most social
situations, although their fluency and control may still be weak in one or more areas. They are often able to use English
more effectively in social settings than in academic contexts. Level 2 students generally need a total of three semesters of
English study before they are ready to begin an academic program or perform effectively in a professional setting.
Level 3 (300): Intermediate – Students in Level 3 typically are approaching readiness for academic study, although they may
still have some significant weaknesses in using their English skills. They generally need a total of two semesters of
English study before they are ready to begin an academic program or perform effectively in a professional setting.
Level 4 (400): High-Intermediate – Students in Level 4 are typically nearly ready to begin academic study or participate in a
professional setting. They have a high overall level of general proficiency, but may vary substantially in specific language
skills. Level 4 students are generally ready to begin an academic program with support or perform effectively in a
professional setting upon successful completion of the course.
Level 5 (500): Advanced – Students in Level 5 are typically ready to begin academic study with minimal support, or to
participate with confidence in a professional setting. They may vary in specific language skills despite a high level of
general proficiency.
Percentages for performance of IEP Level Objectives
Achievement of Level Objectives:
Below 60%
Mastery not demonstrated (D or F)

60 – 79%

80% +

90%+

Partial mastery demonstrated (C)

Required level
objectives mastered (B)

Superior performance (A)

Proficiency Testing: Saint Michael's College Department of Applied Linguistics uses the computer-adaptive
Accuplacer Test for entry and exit placement and in addition uses a Writing Placement & Assessment Test as well as an
Oral Skills Placement & Assessment Test to measure students’ growth. The Institutional TOEFL (PBT) is used as a
“check” on proficiency and level placement.
ENTRY: Accuplacer / Level Placement
Level 1
Level 2
Level 3
Level 4
Level 5

ESL Listening:
ESL Reading:
ESL Listening:
ESL Reading:
ESL Listening:
ESL Reading:
ESL Listening:
ESL Reading:
ESL Listening:
ESL Reading:

EXIT: Approximate TOEFL/Level match:

< 50
< 57
50-64
57-71
65-78
72-86
79-89
87-101
90+
102+

Level 1 <310
Level 2 313-417
Level 3 420-470
Level 4 473-517
Level 5 520+
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Student Performance Warning
Student name ______________________
Class ___________________

Date _____________

Teacher _________________________

Teacher, please indicate which of the performance expectations listed below the student has not been
fulfilling with specific information and comments.
□ Attend all classes and labs regularly: ______________________________________
□ Complete all class and lab assignments: ____________________________________
_______________________________________________________________________
□ Make academic progress (quiz grades, test grades): ___________________________
_______________________________________________________________________
□ Bring books, materials, and homework to class _______________________________
□ Arrive on time for class __________________________________________________
□ Participate in class ______________________________________________________
□ Be alert in class ________________________________________________________
□ Use only English _______________________________________________________

To the student: You are required to meet the International Student Advisor (ISA) immediately
for counseling. You may not return to class until the ISA has met with you and signed this
form.
The above mentioned student met with me and has been reminded and counseled about the academic
expectations of the Intensive English Program at Saint Michael's College.
Signature of International Student Advisor
___________________________________

Date ________________

I understand the academic expectations of the Intensive English Program at Saint Michael's College
and will try harder to fulfill them.
Signature of Student _______________________
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Student Failure Warning
Student name ______________________
Class ___________________

Date _____________

Teacher _________________________

This student is in imminent danger of failing this course due to the reasons listed below.

□ Attend all classes and labs regularly: ______________________________________
□ Complete all class and lab assignments: ____________________________________
_______________________________________________________________________
□ Make academic progress (quiz grades, test grades): ___________________________
_______________________________________________________________________
□ Bring books, materials, and homework to class _______________________________
□ Arrive on time for class __________________________________________________
□ Participate in class ______________________________________________________
□ Be alert in class ________________________________________________________
□ Use only English _______________________________________________________
To the student: You are required to meet the International Student Advisor (ISA) immediately
for counseling. You may not return to class until the ISA has met with you and signed this
form.
The above mentioned student met with me and has been reminded and counseled about the academic
expectations of the Intensive English Program at Saint Michael's College.
Signature of International Student Advisor
___________________________________

Date ________________

I understand the academic expectations of the Intensive English Program at Saint Michael's College
and that I am in danger of failing if I do not try harder to fulfill them.
Signature of Student _______________________
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Attendance Probation Form

Student name ______________________
Class ___________________

Date _____________

Teacher _________________________

This is to inform you that your attendance record is deficient for this session. You are hereby
considered to be on Attendance Probation. Please understand that if your attendance reaches
the deficiency level in any subsequent session, you will be dismissed from the program.
You are required to meet with the International Student Advisor (ISA) as soon as possible. The ISA
will explain the attendance policy to you and sign this form. You will not be allowed to attend class
until this signed form is returned to your teacher.
……………………………………
The above mentioned student met with me and has been reminded and counseled about the attendance
policy of the Intensive English Program at Saint Michael's College.
Date _________________________
Signature of International Student Advisor ___________________________

I understand the attendance policy of the Intensive English Program at Saint Michael's College.
Signature of Student ____________________________________________
The student must return this form to the teacher in order to be readmitted to class.
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