SAINT MICHAEL’S COLLEGE

Tuition Exchange Approval Form

Go to www.tuitionexchange.org and the SMC Financial Aid Office for 
additional information regarding the tuition exchange program
Instructions:  This form must be completed in its entirety and submitted to the Office of Human Resources in order for your application for the Tuition Exchange program to be considered.  You must complete this form by the end of the year prior to the beginning of the semester in which your child participates in the program. Your child will be considered eligible for this program only after you have satisfied the eligibility requirements of a minimum of five years of employment at SMC for a 100% tuition waiver for your dependent children (eligibility requirements are detailed in your Personnel Handbook).  

The following dependent has been approved to apply for tuition remission under the Tuition Exchange program.

Today’s Date: _____________________________
Academic Year applying for:______________


Employee Name: ___________________________
Employee Date of Hire:__________________
Student’s Name ____________________________  
Relationship to Employee _________________

1)  Does this student currently possess a bachelor’s degree?  (circle one)
YES       NO

2)  Have you declared this student as a dependent on your most recent

tax return or do you file a joint return with this person? (circle one)
YES       NO

IF YOU ANSWERED YES TO QUESTION 1 ABOVE OR NO TO QUESTION 2 ABOVE, PLEASE CONTACT HUMAN RESOURCES.


Signature of Employee:________________________________________________________
Signature of Benefits Coordinator: __________________________________________________


Please return completed form to Human Resources, Box 265
