ACADEMIC ENRICHMENT PROGRAM
	 Funding Request Form

	1. Before filling out this form, read the Instructions for Funding to be sure your event meets the criteria.
2. Then fill out this Funding Request Form, save it, and submit it to the coordinator as an email attachment.
3. You will receive a response from the coordinator via e-mail which will contain an AEP Approval Form & Reimbursement Checklist detailing the $ amount approved and necessary reimbursement procedures tailored for your particular event type.
4. After your event, print and sign a hard copy of the approval form and submit it to the AEP Coordinator along with the appropriate supporting documentation outlined on the approval form.


	Name:
	

	Department:
	

	SMC Box #:
	
	Ext. #:
	

	Today’s Date:
	

	Event Date:
	

	Location:
	

	Course Number & name:
	

	Description of event including purpose:


	

	# of  Participants (students + Faculty):
	









	Estimated Expenses:
	Explanation of Expenses (when applicable, include information about student $ contributions to the activity as well as other sources of funding you plan to draw upon):


	Food:
	$
	

	Honorarium:
	$
	

	Transportation:
	$
	

	Other (list on next line):
	
	

	
	$
	

	
	$
	

	Total:                      
	$
	


