Staff and Faculty Office Recycling Guidelines:
In addition the guidelines I sent out to the entire community, I wanted to make sure that all staff and faculty knew the steps of recycling in your offices:

Individual staff and faculty are responsible for bringing materials for recycling to the centrally located recycling bins in the hallways. (Custodial staff are not responsible for emptying recycle bins in individual offices, they are only responsible for emptying the trash bins).  

If you would like a separate blue bin for your recycling please let me know and I will put you on the wonderful blue bin list (let me know where your office is).  If you have any recycling in a trash bin, it will be all put in the trash (so please please separate it).

Cardboard carton boxes must be emptied out and flattened, and then placed next to the recycling bin in the hallway.

A Favor for Those Teaching in Classrooms:
I also have a small (big huge impact) favor to ask of all of you.  Recently, Green Up and myself went into each classroom to make sure there was a blue recycling bin and a trash bin to make recycling more “convenient.”  Unfortunately, in certain areas, trash is still being placed in the recycling bins and vice versa, adding unnecessary work for the custodial staff.  I would be forever grateful if you wouldn’t mind taking 20 seconds at the beginning of your classes to remind folks about the blue bins are for recycling only (and not to put half-filled drinks in them).  I know this seems like a small thing, but it really adds up and especially is a huge help to the Night Custodial Crew whom are the ones that have to deal with the bins every night and would really like to see the Recycling system working better.

I really appreciate all the help!  I promise you all good Karma for doing this =)

If anyone has questions/comments/concerns please don’t hesitate to contact me.
