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Library & Information Services

Collection Development Policy
Appendix C:  Special Collections Policy

Special Collections is a term used to describe materials that are housed outside the regular library collection for reasons of value, age, format or items meeting specific criteria as to subject matter or, authorship.  In contrast to the general collecting policy, Special Collections materials do not necessarily support the undergraduate curriculum.  

Special Collections materials are housed in three different locations—the Special Collections Room, the Rare Books Collection, or the Archives Reference Collection.  Items housed in these more secure locations do not circulate.  All Special Collections materials may be examined by all library patrons.

Special Collections Room
Items meeting the following criteria are generally housed in the Special Collections Room:

Value

Items determined to have a high value are placed into the Special Collections Room, rather than the general collection.  Also, items with a high theft value, including perceived value or aesthetic appeal, are housed in the Special Collections Room.  The Archivist, in conjunction with the Associate Director for Collection Services, makes this determination. 

Age
Items from the circulating collection that are dated before approximately 1850 are often housed in the Special Collections Room.  Condition, use or potential use, and value of the book are taken into account when removing such items from the circulating collection. 

Condition
Certain items that are fragile and must be protected from rough handling or have special storage needs are placed into Special Collections. 

Format 
A very few items with special storage needs (Cases, loose prints…) are housed in the Special Collection Room in order to protect them from mishandling. 

Saint Michael’s College Author  

The Library actively seeks submissions of published works from faculty, student, and alumni authors.  Such titles are identified by a special note in the catalog.  These items are placed into the Special Collections Room.  When such items fit into the general collecting policy, an additional copy is purchased and placed into the circulating collection.  

Theses
Students submit two copies of their thesis to the Library. One copy will be housed in Special Collections, the other in the circulating stacks. Some academic departments require a copy for their files as well.  See policy on Thesis Binding.
Subject Matter 

In general, Special Collection materials are reflective of the subject matter of the overall collection.  Additionally, the Library collects items from Saint Michael’s College authors regardless of subject matter.  Additionally, the College’s historical role as the largest Roman Catholic college in Vermont necessitates special treatment for certain Catholic materials.  The Library strives to provide a research collection in Catholicism, and thus keeps dated or esoteric materials that do not necessarily support the undergraduate curriculum, yet sustain the Catholic research collection.  

Rare Book Collection

The Library maintains a small collection of particularly unique, valuable (over $500), aged, and or precious materials that collectively are known as the Rare Book collection.  The Archivist, in conjunction with the Associate Director for Collection Services, makes this determination as materials are donated to the library.  The Library rarely purchases books intended for this collection, but rather relies on gifts.  This collection is not limited to materials in a certain subject area, but is particularly strong in Catholic religious materials.  

Archives Reference Collection

The Durick Library houses the Archives Department.  The Archives Department is the official repository for the Saint Michael’s College Archives, the Society of Saint Edmund Archives and the Fanny Allen Hospital Archives.  A separate collecting policy for each of those archival collections is available.  The Archives Department also houses a small reference collection of materials that support those archival collections.  In addition to general reference works that support the collections, it also includes works that have drawn on the collections for research and extra copies of publications found within the archival collections.  The Archives Department acquires published items that will support the archival collection regardless of whether they support the undergraduate curriculum.    
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Archivist
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