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Library & Information Services

Collection Development Policy
Appendix D:  Gifts-in-Kind
Gifts of books and other materials represent an important element in the development of library collections. The Library accepts gifts which enhance existing collections or support the teaching and research programs of the College. 
It is the policy of the Library to accept items of this nature with the understanding that the materials will be added to the collection if they meet a specific curricular or collection need. Gifts which are not appropriate to the Library’s collections or which duplicate existing materials may be sold at the annual book sale or transferred to another agency. Proceeds from the book sale are used to support Saint Michael's College student volunteer service opportunities (M.O.V.E).

Guidelines for contributing gifts-in-kind 

· The Library does not accept outdated text books, books in poor physical condition (e.g. water-damaged, mold, damaged by rodents, soiled) or popular journals such as National Geographic.
 

· The Library becomes the sole owner of donated material and therefore determines retention, location and cataloging procedures. 

· In general the Library does not add the following types of materials to the Library collection:

· most mass-market paperbacks

· text books

· books in natural sciences or social sciences with publication dates older than the past 10 years

· VHS videocassettes, audiocassettes, LPs and other out-dated formats

· All gifts will be acknowledged by a letter from Institutional Advancement. The letter will indicate the number of paperbacks, hardbound books, or magazine/periodical issues donated, but will not list titles unless they are supplied by the donor. 

· The establishment of the gift’s value for tax purposes is the responsibility of the donor. By Internal Revenue Service (IRS) regulations, the Library cannot provide an appraisal or estimate of the value of the donated material. See IRS Instructions for Form 8283 -- Noncash Charitable Contributions.  Generally, if the claimed deduction for an item or group of similar items of donated property is more than $5,000, you must get a qualified appraisal made by a qualified appraiser. 

· Gifts of special or unique collections are accepted upon review and in consideration of the mission of the College and the Library’s ability to properly house and preserve the collection. 

· Arrangements should be made with the Associate Director for Collection Services before gifts are delivered to the Library.


· A “Deed of Gift” (below) should be signed by the donor at the time of donation.
To make arrangements for donating materials, please contact:
Laura Crain, Associate Director for Collection Services
802.654.2388
lcrain@smcvt.edu
Saint Michael’s College 
Library & Information Services
DEED OF GIFT
I/We, ___________________________________________________________________

hereby unconditionally give, transfer, and assign to Saint Michael's College all right, title and interest in the materials listed below.
I/We understand that from henceforth the materials will be under the College's sole direction and control.  
I/We certify that I/We am/are the true, rightful, and legal owner(s) of such materials and that I/We am/are not violating any domestic or foreign laws regarding the transfer of such object(s).

DESCRIPTION OF DONATION:
Signature of Donor(s): _____________________________________________________

Name(s) of Donor (s): _____________________________________________________

Address: _________________________________________________________________

Date: __________________

I/We would like the credit line in the library online catalog acknowledging this gift to read as follows:

A GIFT FROM   ________________________________________________________

Appraisals:
Gifts to Saint Michael's College are tax deductible. The IRS requires donors to submit Form 8283 for gifts of property valued at more than $500 (single or in the aggregate) for which a charitable deduction is sought.  In addition, for items valued at more than $5,000 the IRS requires that “Qualified Appraisals” be obtained if the donor wishes to take a tax deduction for the value of the gift.  In accepting an appraisal, Saint Michael's College is not undertaking to determine that it is a “Qualified Appraisal” as required by the Federal Income Tax Regulation. It is always best for the donor to review this and other important tax matters with his or her own tax advisor or attorney. 

Accepted by Saint Michael's College Library & Information Services: 
By: _________________________________________
Title: ________________________________________
Date ___________________ 
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