SAINT MICHAELS’S COLLEGE

LIBRARY AND INFORMATION SERVICES

BIBLIOGRAPHIC SERVICES

ANNUAL REPORT FOR FISCAL YEAR 2003/04
Staff:

Associate Director for Bibliographic Services:  Robert Bouchard-Hall

Senior Bibliographic Services Specialist / Cataloging:  Michele Shea

Senior Bibliographic Services Specialist / Periodicals:  Bernadette Jones

Bibliographic Services Specialist / Cataloging and Periodicals: Sandra Roy

Statistics:    (FY-03 in parentheses)  [FY-02 in brackets]
Cataloging


Bibliographic records exported from OCLC:  5,347  (4,501)  [4,289]

Holdings symbols added to OCLC:  4,979  (4,123)  [3,685]

Cataloging searches:  12,725  (13,120)  [12,569]

Searches per bibliographic record exported:  2.4  (2.9)  [2.9]

Holdings symbol deleted from OCLC:  485  (679)  [377]

Original cataloging:
Books:  8  (17)  [30]




Videocassettes:  11  (15)  [13]




CDs:  0  (2)  [0]




Software:  7  (4)  [11]




Maps:  0  (4)  [13]




DVDs:  6  (5)  [1]
Binding

Standard periodicals bind:  503  (554)  [602]

Advantage periodicals bind:  409  (498)  [528]

  TOTAL periodicals bind:  912  (1,052)  [1,130] 

Monographic bind:  329  (217)  [239]
SMC master’s theses bind:  62  (132)  [78]
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Statistics (continued):    (FY-03 in parentheses)  [FY-02 in brackets]
Voyager record count


Bibliographic:  188,922  (186,033)  [174,218]

Holdings:  205,689  (202,287)  [204,465]

Item:  220,922  (215,795)  [227,940]

Serials check-in:  1,550  (1,490)  [1,428]

Authority:  153,305  (153,303)  [153,298]

Reserve lists:  98  (79)  [85]

Patrons:  3,542  (4,719)  [3,496]

Operators:  37  (35)  [35]

Vendors:  514  (432)  [375]

Funds:  395  (298)  [183]
Note:  Decrease in number of Holdings and Item records from FY 2001/02 to FY 2002/03 due to deletion (final phase) of Trinity College holdings.

Library materials inventory (summary)

Monographs:  titles = 147,336  (144,078)  [141,366]


volumes = 181,320  (177,089)  [173,807]

Periodicals:  titles = 1,693  (1,740)  [1,756]


volumes = 38,968  (38,056)  [37,004] 

Software:  titles = 270  (243) [313]


items = 459  (423)  [519] 


Electronic resources:  titles = 8,195  (8,188)  [3,472] 


Electronic journals:  titles = 5,125  (5,141)  [2,106]

Audiovisual:   titles = 4,484  (4,218)  [3,842]


items = 6,907  (6,487)  [7,525]

Microform: titles = 18,827  (18,825)  [18,825]


items = 128,509  (126,173)  [123,970]

Reserves:  titles = 5,094  (4,662)  [4,725]


items = 7,619  (7,220)  [7,749]

Equipment:  types = 61  (55)  [46]


items = 232  (220)  [203]

NECI:  titles = 1,898  (1,836)  [1,794]


volumes = 2,334  (2,248)  [2,189]
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Expenditures:  
NELINET, Inc. (OCLC services)


FY-04

FY-03

FY-02

Credits:
Balance CF


$203

$850

$7,207


   
Annual-in-advance

$25,000
$70,000
$47,000



Extra payments

$500

none

$21,895



  TOTAL


$25,703
$70,850
76,102
Debits:

OCLC membership fee
$1,000

$1,000

paid in FY01


Internet access to OCLC
$3,135

$3,340

$3,112


Cataloging (OCLC)

$7,644

$6,832

$7,085


Interlibr. loan (OCLC)
$8,871

$9,139

$7,439


Interlib. loan (non-OCLC)
xxx

$19
 
$106


DIALOG


xxx

$127 

$788




TattleTapes


$1,362

$1,372

$1,374


Workshops, etc.

$491

$598

$564


  SUBTOTAL


$22,503
$22,427
$20,468


FirstSearch blocks

xxx

$9,775 
$13,400


Electronic resources

xxx

$38,445
$41,384


  SUBTOTAL


xxx

$48,220
$54,784


  TOTAL


$22,503
$70,647
$75,252
Balance:
CF to next FY


$3,200

$203

$850
Ridley’s Book Bindery, Inc.

Bound periodicals (current)

$9,185

$10,568
$8,780

Bound periodicals (retrospective)
$0

$0

$2,600

Book repair (less reimb.)

$2,630

$1,743 
$2,004

SMC master’s theses


$86 credit
$147 credit 
$110 credit

  TOTAL



$11,729
$12,164
$13,274

   Budgeted



$12,000
$12,000
$14,500
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Special projects completed:









Shelving:  In order to provide much needed library shelf space, additional shelving (some moved from the basement of Linnehan Hall, some purchase from Workspace Concepts of Shelburne) was installed in various areas of the lower floor, including the study room in the southeast corner.

BOUND PERIODICALS (A-M) currently shelved on the main floor were moved to the lower floor in summer 2003.  The shelf count for BOUND PERIODICALS is:


Shelves formerly occupied:

Shelves now occupied:


  A-M:  1,570 (on 1,570 shelves)
Former N-Z area:  960


  N-Z:  830 (on 960 shelves)

Added (from Linnehan Hall):  560

 
     TOTAL: 2,400


Added (new):  672

  






Vacated:  216*







   TOTAL:  2,408

*Formerly filled with ESL easy readers and lockers, which were moved to shelves formerly filled with NECI materials, which were moved to 126 additional new shelves installed between columns along curved wall.

No additional shelf space was given to BOUND PERIODICALS because it is not likely to outgrow the existing expansion capacity of 10 % (i.e., 90% full) in the near future.

STACKS (Circulating Collection) were shifted throughout FY-04 as follows:  all volumes on former 5,204 STACKS shelves were spread into the 1,570 shelves vacated by BOUND PERIODICALS (A-M), increasing expansion capacity from the former 5% (i.e., 95% full) to the current 28 % (i.e., 72 % full).  [N.B. 28% = 10 inches (average) per shelf]  In 4 to 5 years the STACKS will again be 85% full, when it will be necessary to again acquire additional shelving.
CHILDREN’s BOOKS (PZ classification) were moved to the former Oversize Collection Room (southeast corner of upper floor) and most of the Oversize Collection was moved to the shelves following the Z classification.

Cost of project (exclusive of staff time):  $20,000 for new shelves + $3,200 to move shelves from Linnehan Hall + $2,442 for book supports = $25,642 total.
Consolidated electronic journals list:  In order to enable library users to readily identify electronic journal holdings from a variety of sources, the library purchased and activated EBSCO’s “A-to-Z” service for tracking the library’s full-text access to electronic journals.
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Special projects (OPAC content) to be completed:
· Chair Web resources committee to develop policy/procedures for selecting and cataloging Web resources for the OPAC.

· Load updated InfoTrac MARC records in the OPAC

· Load additional netLibrary MARC records in the OPAC

· Upgrade the OPAC with Blackwell’s Table of Contents service.

· Plan (with Liz Scott) for the cataloging of archival finding aids.

· Make preparations (including training) for cataloging items in the Theological Rare Books collection.
Special projects (OPAC maintenance) to be completed:
· Participate in the transition to newer Voyager software release.

· Migrate OCLC interface from proprietary “Passport” to Windows “Connexion.”

· Correct problem URL’s identified in Voyager’s HTTP link verification report.

· Correct unintended location-item type combinations in holdings/item records.

· Monitor and delete the OPAC’s outdated MARC records that lack order or holdings 


records.

· Purge outdated OPAC-supressed MARC records.

· Identify MARC records that lack OCLC holdings and add OCLC holdings.

· Add appropriate original cataloging MARC records to OCLC WorldCat.
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Ad Hoc committees:
            Signage (chair: Kristen Hindes) – Bouchard-Hall


Electronic journal access (chair: Laura Crain) – Bouchard-Hall, Jones

Serials use survey (chair: Jones) – Bouchard-Hall
Web site design (chair: Steve Burks) – Bouchard-Hall, Shea

Library exhibits (chair: Mike Arena) – Jones, Roy

Conferences, meetings:

Vermont Catalogers Roundtable – Kellogg-Hubbard Library, Montpelier, VT – 


April 19, 2004.  Discussion of preservation issues led by Liz Scott and 


Marjorie Strong, followed by a tour of theVermont Historical Society’s 



Museum.  Bouchard-Hall attended.
New England Technical Services Librarians Spring Conference – College of the Holy Cross, Worcester, MA – April 30, 2004.  “Keeping Up: What Technical Services Librarians Should Know and Where They Can Go to Learn It”  (Featured speaker: Michael Gorman, Dean of Library Services, California State University, Fresno, CA)   Bouchard-Hall attended.
Vermont Library Association – Burlington, VT – May 25-26, 2004.  Jones and Roy attended.
