SAINT MICHAELS’S COLLEGE

LIBRARY AND INFORMATION SERVICES

BIBLIOGRAPHIC SERVICES

ANNUAL REPORT FOR FISCAL YEAR 2004/05
Staff:

Associate Director for Bibliographic Services:  Robert Bouchard-Hall

Senior Bibliographic Services Specialist / Cataloging:  Michele Shea

Senior Bibliographic Services Specialist / Periodicals:  Bernadette Jones

Bibliographic Services Specialist / Cataloging and Periodicals: Sandra Roy

Statistics:    (previous fiscal years in parentheses)
Cataloging


Bibliographic records exported from OCLC:  6,451   (5,347 -- 4,501 -- 4,289)

Holdings symbols added to OCLC:  6,883*   (4,979 -- 4,123 -- 3,685)


* Includes 666 retrospective addition of holdings.

Cataloging searches:  13,315   (12,725 -- 13,120 -- 12,569)

Searches per bibliographic record exported:  2.1   (2.4 -- 2.9 -- 2.9)

Holdings symbol deleted from OCLC:  486   (485 -- 679 -- 377)

Original cataloging:
Books:  17   (8 -- 17 -- 30)




Videocassettes:  5   (11 -- 15 -- 13)




CDs:  4   (0 -- 2 -- 0)




Software: 6   (7 -- 4 -- 11)




Maps:  2   (0 -- 4 -- 13)




DVDs:  9   (6 -- 5 -- 1)




Kits:  5   (0 -- 0 -- 0)
Binding

Standard periodicals bind:  502   (503 – 554 – 602)

Advantage periodicals bind:  396   (409 – 498 – 528)

   TOTAL periodicals bind:  898   (912 -- 1,052 -- 1,130) 

Monographic bind:  203   (329 -- 217 -- 239)
SMC master’s theses bind: 101   (62 -- 132 -- 78)
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Statistics (continued):    (previous fiscal years in parentheses)
Voyager record count

Bibliographic:  194,945   (188,922 -- 186,033 -- 174,218)

Holdings:  211,606   (205,689 -- 202,287* -- 204,465)

Item:  227,502   (220,922 -- 215,795* -- 227,940)

Serials check-in:  1,562   (1,550 -- 1,490 -- 1,428)

Authority:  153,289   (153,305 -- 153,303 -- 153,298)

Reserve lists:  85   (98 -- 79 -- 85)

Patrons:  3,448   (3,542 -- 4,719 -- 3,496)

Operators:  40   (37 -- 35 -- 35)

Vendors:  572   (514 -- 432 -- 375)

Funds:  482   (395 -- 298 -- 183)
* Decrease in number of Holdings and Item records due to deletion (final phase) of Trinity College holdings.

Library materials inventory (summary)


Monographs:  
titles 

153,610   (147,336 -- 144,078 -- 141,366)



volumes 
187,149   (181,320 -- 177,089 -- 173,807]

Periodicals:  
titles 

1,712   (1,693 -- 1,740 -- 1,756)



volumes 
39,870   (38,968 -- 38,056 -- 37,004)


Software:  
titles 

275   (270 -- 243 -- 313)



items 

476   (459 -- 423 -- 519)


E-resources:  
titles  

8,208   (8,195 -- 8,188 -- 3,472)


E-journals:  
titles  

5,111   (5,125 -- 5,141 -- 2,106)

Audiovisual:  
titles

4,726   (4,484 -- 4,218 -- 3,842)



items  

7,166   (6,907 -- 6,487 -- 7,525)

Microform: 
titles 

18,827   (18,827 -- 18,825 -- 18,825)



items 

130,709   (128,509 -- 126,173 -- 123,970)

Reserves:  
titles 

5,553   (5,094 -- 4,662 -- 4,725)



items 

8,323   (7,619 -- 7,220 -- 7,749)

Equipment:  
types 

60   (61 -- 55 -- 46)



items 

233   (232 -- 220 -- 203)

NECI:  
titles 

1,878   (1,898 -- 1,836 -- 1,794)



volumes 
2,320   (2,334 -- 2,248 -- 2,189)
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Expenditures:  
      NELINET “C” account (OCLC services)

FY-05

FY-04

FY-03

FY-02

Credits:
Balance CF


$3,200

$203

$850

$7,207



   
Annual-in-advance

$20,000
$25,000
$70,000
$47,000




Extra payments

none

$500

none

$21,895



  TOTAL


$23,200
$25,703
$70,850
76,102
Debits:

OCLC membership fee
$1,100

$1,000

$1,000
     paid in FY01



Internet access to OCLC
$2,986

$3,135

$3,340

$3,112



Cataloging (OCLC)

$6,350

$7,644

$6,832

$7,085



Interlibr. loan (OCLC)
$8,254

$8,871

$9,139

$7,439



Interlib. loan (non-OCLC)
xxx

xxx

$19
 
$106



DIALOG


xxx

xxx

$127 

$788




TattleTapes


$1,380

$1,362

$1,372

$1,374



Workshops, etc.

$505

$491

$598

$564


  SUBTOTAL


$20,575
$22,503
$22,427
$20,468



FirstSearch blocks

moved to “G” account

$9,775 
$13,400



Electronic resources

moved to “G” account

$38,445
$41,384


  SUBTOTAL


xxx

xxx

$48,220
$54,784



  TOTAL


$20,575
$22,503
$70,647
$75,252

Balance:
CF to next FY


$2,625

$3,200

$203

$850

      Ridley’s Book Bindery

Bound periodicals (current)

$9,273

$9,185

$10,568
$8,780


Bound periodicals (retrospective)
$0

$0

$0

$2,600


Book repair (less reimbursed)

$1,679

$2,630

$1,743 
$2,004


SMC master’s theses


$91 credit
$86 credit
$147 credit 
$110 cr.

  TOTAL



$10,860
$11,729
$12,164
$13,274


   Budgeted



$11,000
$12,000
$12,000
$14,500
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Special projects completed:

Library catalog content

· Chaired Web Resources Committee to develop a policy and procedures for selecting and cataloging Web resources for the library catalog.
· Helped College Archivist to create and input MARC records for archival finding aids.
· Added custom titles to EBSCO A-to-Z MARC records list.

Library catalog maintenance

· Participated in library system upgrade (transition to newer Voyager software release).
· Completed transition of all workstations’ OCLC interfaces from proprietary “Passport” to Windows “Connexion” client.
· Designed and initiated a project to identify library titles lacking OCLC holdings symbol and to manually add the symbol to WorldCat.

Other

· Initiated annual subscription to Web version of Library of Congress classifications and subject headings.
· Completed transition to Ridley’s “NetBinder” (Web enabled book binding system).
Special projects to be done:


Library catalog content

· Remove InfoTrac, JSTOR, and Project Muse MARC records from the library catalog, and then acquire and load EBSCO A-To-Z MARC records.
· Load additional netLibrary MARC records into the library catalog.
· Implement Blackwell’s Table of Contents Enrichment program (data upgrade service).
· Develop a plan and procedures (including training) for cataloging items in the Theological Rare Books collection.











p. 5
Special projects to be done (continued):


Library catalog maintenance

· Monitor and delete outdated MARC records that lack order or holdings records.

· Produce Voyager HTTP link verification report, and then correct problem URL’s.
· Produce author/title list of incorrect location/item type combinations in holdings and item records, and then make corrections.
· Transmit catalog database to Backstage Library Works for application of authority control, and then re-load corrected MARC records and new set of authority records.

Other

· Participate in plans to generate a monthly “Recent Acquisitions List.”
· Plan for future installation of compact shelving.
· Maintain library’s master list of statistics based on statistical categories needed for a variety of reports and surveys (NCES, ACRL, ALA, SMC Fact Book, etc.)
Ad Hoc committees:

            Signage (chair: Kristen Hindes) – Bouchard-Hall


Electronic journal access (chair: Laura Crain) – Bouchard-Hall, Jones

Serials use survey (chair: Jones) – Bouchard-Hall

Web site design (chair: Steve Burks) – Bouchard-Hall, Shea

Library exhibits (chair: Mike Arena) – Jones, Roy

Conferences and meetings:
· Vermont Catalogers Roundtable Meeting – Middlebury College – November 3, 
2004.  Bouchard-Hall attended.

· American Library Association Midwinter Conference – Boston, MA – January 14-17, 
2005.  Bouchard-Hall attended.

· “Basic Subject Cataloging using LCSH” Workshop – Middlebury College – February 24-
25, 2005.  Instructors:  Lynn El-Hoshy and John Mitchell.  Bouchard-Hall 
attended.
· “OCLC Connexion Client Basics for Experienced Catalogers” Workshop – Norwich 
University – March 17, 2005.  Instructor:  Margaret Lourie.  Bouchard-Hall 
attended. 


· Vermont Library Association Conference – Burlington, VT – May 24-25, 2005.  
Bouchard-Hall and Roy attended.

