Saint Michael’s College 

Library and Information Services

 VISITORS’ GUIDE

Welcome to the Saint Michael’s College Library.  The Library is a private facility reserved primarily for the use of Saint Michael’s College students, faculty, staff, alumnae, and trustees of the College. This guide is intended for visitors who are not affiliated with Saint Michael’s College, but who may wish to make use of the Library's collections and/or facilities. This document briefly highlights what materials and resources are available for your use and any restrictions or fees that may be associated with their use.

A responsible adult must supervise all minors under high school age and visitors may be asked by staff to provide an ID. Saint Michael’s College is not responsible for minors or monitoring their use of materials or equipment or for the inappropriate conduct of any patrons. Anyone found violating the Library’s policies or acting in a disruptive manner will be asked to leave.

May I borrow materials from the library?

You’re more than welcome to use library materials on-site but borrowing privileges are restricted to the SMC community. If we own a title that you wish to borrow, please request it through the Interlibrary Loan services of your local library.

 May I use the computer workstations?

You may use the workstations except for those in the computer labs for short durations of time. Some of the computers have full Microsoft Office suites installed and others have only basic Internet connections for access to the library’s online catalog. Visitors may request a guest logon by presenting a photo ID at the circulation desk. A guest logon session is restricted to 60 minutes after which the machine will automatically log off. During busy periods you may be asked to vacate a workstation or denied a guest logon.

 May I print materials from these workstations?
You may print but visitors are asked to pay $0.10/page payable at the Circulation Desk. The pay-per-print is an honor system and non-payment may result in loss of visitor privileges.

 Are there photocopiers available?

There are 2 photocopiers on the main level and 1 on the lower level for public use. The cost is $0.10 per copy.

 May I use materials from the Special Collections?

Yes you may but will be required to leave identification with the staff at the Circulation Desk. Request the desired material at the desk and a staff member will retrieve it for you.

 Is the building wireless enabled?

Yes, we have wireless connectivity throughout the building. The WiFi network to which you will connect will grant you access to the Internet and allow you to access the internet only. Access to networked resources such as printers and research databases are restricted to members of the SMC community. Instructions for connecting to the wireless network are available at the Reference Desk.

 Will the library provide tours for groups?

Group tours of the Library for students or groups may be arranged by calling the Head of Instructional Programs at 802-654-2405 at least one week in advance of the intended visit.  The Library schedules group tours during times that do not conflict with campus academic needs.

Library phone: 654-2400

Library Website: www.smcvt.edu/library
