Extra Information 

For the parents of

Children 

Learning

English

An Adaptation of the 

Elementary School

Student Handbook

[image: image19.wmf]


[image: image2.wmf]
Character Development Traits

The following are things that the school hopes all children will have.  They help to make each student a good person.  They help each student to work well with other students, to be good friends and good students.

Respect

Show respect to everyone and to appreciate (show that you value) all people.  Be good to people in authority (teachers, the principal).  Be good to yourself.  Be careful with school property (the school, the building, the books and materials).  Be good to other people and their things.  Be good to the country.

Honesty

 Say what is true and not to lie.  Tell information when asked.

Responsibility

Think before you do something.  Show the right way to act.  Think how a bad thing might have bad results.

Caring

Help and understand other people.  Show kindness to others.  Be good to other people in the same way that you would like others to be good to you.

Sense of Humor

Have fun.  Laugh and play, but do not hurt others with your fun.  You can also laugh at yourself and see the funny side of things.

Lockers




Lockers are small metal boxes on the school walls.  Students can put their things (books, coat, pencils, and such) in the lockers.  Students will get a locker at the start of the school year.  These lockers belong to the Milton School.

1. Students must not share lockers.  Students must put only their things in their locker.

2. Students must not share their combinations for the lock (the number code to open the lock).

3. Keep things that cost a lot of money at home.  The school cannot help if something expensive is lost from the locker.

4. Lockers may be searched.  If the school decides to, it can search (look inside) the locker without telling the student.  The school can do this whenever they want to.

*Special note for parents, the lockers are usually for older students in the school.

School Day Hours
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1. The school day starts at 8:45 a.m. (in the morning) and ends (finishes) at 3:30 p.m. (in the afternoon).

Students should not arrive before 8:35 a.m. because there will be no adults to watch them.  If students come before 8:42, they must go to the K-4 cafeteria.

2. Students are called to their buses.  Some are called before 3:30.  The end of the school day is at 3:30.

Attendance

The School Board made new attendance rules in 2005-2006.  The rules help children to be at school.  Children study at school.  The school wants to work with the community to help students come to school.

Here are the new rules. 

	5 days absent
	10 days absent
	15 days absent
	20 days absent

	School calls student’s home.
	School sends a letter to student’s parents.
	Principal tells parents to come to a meeting.
	School can contact the court (judge).



	School sends letter.
	School can ask other people to help.
	If parents don’t come to school, the school (principal, teacher, etc.) can visit student’s home.
	School will ask if the student needs extra care from someone—not the parents.

	
	School puts a paper in the student’s file.
	School can speak to the police or court (judge).
	


Calling the School
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	Call the school:  



	Speak to         Or leave a message on the machine.

	Tell your child’s name.  

     * My child’s name is________________.

	Say why your child is not coming to school.

     *My child is sick.

     *There is a problem in my family.

    * My child is going to the doctor.

	When will your child come back to school?

    * My child will come to school tomorrow.

     *My child will come to school on Monday, Tuesday, Wednesday, Thursday, Friday…


Medicine in School     [image: image5.wmf]
(Medicine from the Doctor)

If your child needs medicine in school, you must write a note to the school nurse. 

How to Send a Note to the Nurse

	Child’s name.



	The name of the medicine



	How much medicine your child need’s (dosage)

Example:  one teaspoon, one tablespoon, one tablet

	Why your child needs the medicine.

Example:  My child needs the medicine for a cough, a sneeze, a sore throat, asthma, allergy, headache, pain.



	Time your child needs the medicine.  Example:  9:00 a.m. (morning), 1:00 p.m. (afternoon)



	You must give the note from the doctor to the school nurse.  Or you can ask the doctor to call the school.


You must bring the medicine to school.

	Bring the medicine to the school.  Give it to the school nurse.

	Keep the medicine in the bottle from the pharmacy.  (From the place where you buy the medicine.)  Do not take it out of the bottle.


The school nurse will:                                     [image: image6.wmf]
1. Tell the teacher or other workers in the school about the medicine. Give them information if they need it.

2. Write down when your child took the medicine.

3. Put the medicine in a safe place.

4. Give the medicine to your child.

Inhalers for 5th and 6th grade students. (Inhaled medicine is medicine that is for asthma or allergies.  Students can breathe in the inhaler for the medicine.)

1. You must tell the school nurse in a note.  (See the information under Note.)

2. The child must be careful with the medicine and take it carefully.

3. If the school nurse thinks that the child is not being careful enough, your child must go to the nurse for the medicine.

Oral Medicine

1. The only medicine that does not need a doctor’s note and is oral (taken by mouth) that will be in the nurse’s office will be acetaminophen (like Tylenol).

2.   The nurse will give your child acetaminophen if your child has a fever (temperature) over 102 degrees.

Medicine on a school trip

1. The same rules about medicine are followed on a school trip.

2. The leader of the trip needs the medicine.  (You can ask the nurse if you have questions.)

Medicine From the Store/No Doctor’s Note

1. You can send medicine to school.  Write a note to the nurse.  You do not need a note from a doctor for this.

Creams (ointments)

1. There will be some medical creams in the nurse’s office for children. 

Student Evaluations/Parent Conferences[image: image7.wmf]
Teachers have many ways to get information about your child’s work.  Some of these ways are:  classroom tests, collections of work (portfolios).

Students will get reports at the end of the marking periods.  There will also be shorter reports.

	Marking Periods
	Smaller Reports
	Marking Period Ends
	Reports (longer reports)

	1
	November 1, 2006
	December 1, 2006
	December 8, 2006

	2
	January 26, 2007
	March 16, 2007
	March 23, 2007

	3
	May 4, 2007
	June 15, 2007
	June 15, 2007


When it is time for parent/teacher conferences (meetings), you will get a paper from the teacher.  You must decide on a time that is good for you.  You have to send this paper back to the school.  Send it quickly.

Meeting with your child’s teacher is very important.  The teacher can tell you how your child is doing in his/her class.  You can ask the teacher questions about your child’s work.  You can give the teacher information about your child.  Teachers can also try to help you and your child with difficulties.  

Sometimes older children come to these meetings.   Your child will show you his/her work.  You can see what your child does well.  You can see what your child needs help with.

School Lunch           [image: image8.wmf]
Milton Elementary School has a school lunch program.  Your child can buy a school lunch for $1.85.  Your child can buy extra milk for $ .35.

Some students can have lunches that cost less.  Some students do not have to pay for lunch, their lunch is free.  The school sends papers for free or less expensive lunch home.  You will get this paper at the beginning of the school year.

You must send money or a check to the school to get lunch.  If the check is bad, the school will ask for a fee (extra money).
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Clothing

	Good
	Bad

	Clothing covers middle of body and shoulders.
	T-shirt with pictures or words about:

*drugs

*alcohol

*sex

*bad language 

*violence (guns, fighting, etc.)

	Clean
	Running shorts, biking shorts

	Skirt comes near to the knee or lower.
	Hats in school
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Sometimes the weather is very bad.  Bad weather can make roads very dangerous.  When the weather is bad, school can close for the day.  If the weather is bad, please listen to:

WVMT-AM 620
WXXX-FM 95.9
WEZF-FM 93

WWSR-AM 1420

WJOY-AM 1230
WQCR-FM 99
WDOT- AM 1390
WIZN-FM 106

WLFE-FM 102


Or watch the television.  The school closings will be on the bottom of the television screen.  They will go by county.  For example:  Chittenden County, Milton-Closed.

WPTZ TV-Channel 5



WCAX TV-Channel 3

Sometimes the school opens later.  If school is opening later, it will say delay.  A one hour delay means the bus will come one hour later.  School will open one hour later.  A two hour delay means that the school will open two hours later.
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School Behavior Rules
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Playground Rules

	Be safe and careful.  Do not do things that can hurt you or other people.

	Use respectful language.  Speak in a nice way.  Do not say mean things to others.

	Keep hands and feet to yourself.  Do not touch other people.

	Follow directions from adults.

	Use the playground equipment safely and respectfully.

	Line up when told to.  Listen quickly.

	Be safe and careful.  Do not do things that can hurt you or other people.


Bus Rules[image: image13.wmf]
Students on the school bus must:


*Sit quietly.


*Not touch other students.


*Use good manners.


*Keep arms and head in the bus.


*Not throw papers or garbage.

Students cannot have:

*Large bags

*Electronic items (CD player, video games, etc.)

If students do not follow the rules:


*The school will contact the parent.  The school will send a paper to the parents.


*Three problems and no bus riding. The time off the bus can be up to ten days.


*Four problems and no bus riding for the school year (until the next August.)
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The school needs the student’s phone number!

*Parent’s work phone number

*Parent’s home phone number

*Tell the school if your number changes.

Student Property[image: image14.wmf]
(Things that belong to the student)

Write your child’s name on coats, bags, books, hats, gloves/mittens, etc.

Sometimes students can’t find something.  The school has a lost-and-found box.  The box is near the K-4 gym.  Please look there for lost things.

Homework
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*Students get some homework.

*The classroom teacher can explain about homework.

*Older students have more homework.  Younger students have less homework.

How to Help With Homework

	Be interested in the homework.

	Ask teachers questions when you don’t understand.

	Help your child, but do not give the answer.  Let your child study and try his/her best.

	Be happy when your child works well.  Say nice things about your child’s work.

	Sometimes the work can seem difficult.  Work together to solve the problem.

	Be aware of what is happening at school.  Be an involved (aware) parent.

	Have a place and time for homework.

	Help your child to think of time.  Make sure he/she has enough time to work well.


Fire/Emergency Drills

Students practice safety at school.  There are fire drills and lockdowns.  A fire drill is a practice for a fire.

Children must:

*Leave the class.  Go quickly.  No talking.

*Listen to the teacher.

*Keep walking until the teacher says to stop.

*Come back inside quietly.

In a lockdown drill the students stay in the classroom.  The teacher closes the door.  The children must be very quiet.
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Early Dismissal

Leaving School Early
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*A student needs a parent to leave the school.





*Parents go to the office to meet the children.





*If you won’t come to get the student, write a note.





Send the note to the teacher or the school office.

*If you call the school, the school will check to make sure you called.  They will call you again to ask you.

*The office can ask for identification (a card that shows who you are).
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Fieldtrips

A fieldtrip is a school trip.  Students leave the school to learn new things.  Teachers and students like these trips.  

If your child has a fieldtrip:


*The teacher will send a note.


*The note will tell about the trip.


*Parents must sign the note.  Write your name on the note.


*Students with no note will not go on the trip.

Sometimes teachers ask for chaperones.  A chaperone is a parent who goes on the trip.  Chaperones help the students and the teacher.  Do you want to go on the trip?  Write your name next to chaperone.

Sometimes you must send some money for a school trip.  You can send money.  You can write a check to the teacher.  If you are a chaperone, you will pay for yourself.
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