Job searches and networking

Handshake 
· In Handshake, click on “Career Center” on the left, then click on “Resources” to find:
· Job and internship web resources
· Includes links to areas of interest; for ex., “VT Businesses for Social Responsibility”; “Grassroots”; and “Land a Job in the Liberal Arts”
· “SMC subscription” resources
· For ex., “The Media Internship Book” and “The Sports Internship Book.”
· Also, “Internships in International Affairs” and “The History & Museum Internship Book,” along with other resources. 
· Major-specific job and internship resources
· Job search strategies
· Interviewing resources – “Tell me about yourself”

· You can link to Handshake from the BCEC webpage: smcvt.edu/outcomes/career-education/. 

LinkedIn
· Search for “Saint Michael’s College” (20k members) or link directly to:
· https://www.linkedin.com/school/saint-michael's-college 
· May need to find it in the “Company” section.
· Then select “Alumni” and search by geographic area, field of work, degree, etc.

· There is also a “Saint Michael’s College Alumni Connections” group (4k members).

Career Education website (BCEC)
· Includes links to:
· Interview Coaching.
· Job Searching & Networking.
· Online Resources (including building a LinkedIn profile).
· Financial Literacy.
· Affinity Group Resources.
· Connect at: https://www.smcvt.edu/outcomes/career-education/ 

What can I do with a major in?
· WCIDWAMI resources at the UNC Wilmington career website (or, at UCal Berkeley)
· Search by major; has links to:
· Related career titles.
· Related major skills.
· Job and internship resources.
· Career planning links.
· The Occupational Outlook Handbook.
· Professional associations.
· Other resources.

Occupational Outlook Handbook (OOH)
· Search by Occupation Group (on the left) or using the “Search Handbook” field (top right).
· Will link to information that includes:
· “What they do”
· “Work Environment”
· “How to Become One”
· “Pay”
· “Job Outlook”
· “Similar Occupations”

· Find the OOH at https://www.bls.gov/ooh/.

Indeed
· Jobs, company reviews, and salaries in a well-used platform.
· https://www.indeed.com/  

Vermont Job Link
· Jobs, resumes, training, primarily in Vermont.
· https://www.vermontjoblink.com/.

Vermont Businesses for Social Responsibility (VBSR)
· Find jobs with a non-profit, social, and environmental impact emphasis at https://vbsr.org/vermont-intern-program/available-jobs/ 

Chamber of Commerce websites 
· Search for Chamber websites in a particular geographic area, then by employer type (for ex., accounting, mental health counseling, etc.). 
· Contact people of interest through information on their webpage.




Boolean Search Tool
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GOOGLE TARGETS YOUR SEARCH BASED ON YOUR SPECIFIC CRITERIA AND WILL SEARCH MOST
ONLINE JOB BOARDS, INCLUDING LINKEDIN, BUT NOT HANDSHAKE.

STEP 1. Use the Google search bar

Enter ‘jobs”, then click on blue results box.

(Or replace ‘obs" with “internships” if that's what you are:
looking for: [fyou don't put in your city and state Google will use.
the location of your IP address.)

STEP 2. Refine your results

Enter your Boolean statement in the search bar.
*See below for how to write your statement.

‘The word “Jobs" will already appear.

Set filters to your search criteria (Category, Title, Type)
Setjob alerts to your Gmail

Repeat for other job titles or internships.
‘Nowlet the jobs come to you!

“HOW TO WRITE YOUR STATEMENT...
‘USE THE LANGUAGE BELOW TO INPUT YOUR DESIRED JOB TITLE, INDUSTRY, AND CITY/STATE...

“Quote marks” = (Parentheses) = AND = NOT = OR
FOR EXAMPLE:
Jobs (*Marketing Assistant” OR “Marketing Coordinator’) AND (Sports OR Entertainment) AND Boston, MA
‘THE “BOOLEAN" SEARCH REMOVES UNWANTED RESULTS AND TARGETS THE OB YOU ARE LOOKING FOR!





