


Curriculum Vitae Overview


When to use a Curriculum Vitae (CV)

A CV is a longer synopsis of your educational and academic background and includes teaching and research experience, publications, awards, presentations, honors, and other relevant information.  CVs are used when applying for academic, scientific, or research positions, as well as non-academic positions in science, higher education, research, and health care.  Some international employers also use CVs.

A CV is a comprehensive statement that includes:
· professional qualifications
· education
· experience
· accomplishments
· publications and activities
· skills

A CV can vary from two to four or more pages, depending on your depth of experience.  Consult with faculty members to determine what is expected and appropriate for your field.


Guidelines for Creating a CV
· Arrange sections in your CV to highlight your strengths for the position you are seeking (the order is flexible).
· Elaborate on accomplishments and skills within categories.
· List items within each category chronologically (with the most recent first).
· Include additional headings to reflect certifications, licensures, workshops, training, language proficiency, etc.
· As with a resume, your CV should be easy to read and balance text and blank space.


Resources
· Faculty advisors are the most knowledgeable resource for determining effective content in your discipline.
· For formatting assistance and to see more examples of CVs, visit the BCEC website (www.smcvt.edu/outcomes/career-education) and look in the Resume section.





