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How to Answer the “Tell us About Yourself?” Question 
· Education  Mention your year in school, major and minor, how you became interested in the field. You can include skills, academic projects, membership in campus organizations, leadership roles. 
· Experiences Outside College  Discuss your current position and/or past jobs. Focus on transferable skills that would be valuable to employers in the field, professional accomplishments, or recognitions. 
· Character Strengths  Highlight work ethic, reliability, empathy, resilience, and other personal qualities
· Your Future Goals  End with why you’re interested in working for their organization. State that you look forward to learning more about how you might contribute your skills, talents, and experience. 

Questions about your career, skills, and this opportunity 
· Tell us a little bit about yourself and your career so far. 
· What attracted you to this job? What are you looking for in a new position? 
· What skills, experiences, or other qualities make you a good candidate? 
· This position includes a focus on ________. Can you tell us about how you have approached similar kinds of work in the past? 
· What was the last major project you oversaw? What were the challenges, and how did you address them? 
Questions that demonstrate your individual qualities 
· What kind of work environment is best for you and how would you describe your work style? 
· What are a few qualities that co-workers would say describe you? Best friends? 
· What is a moment that you’re proud of? 
· How do you respond to feedback? 
· What motivates you? 
· How do you manage stress and take care of yourself? 
· How did you decide to attend Saint Michael’s College? 
· Is there anything else we should know about you? 
How to answer situational questions—Use the STAR Method 
For situational questions, the STAR method can help you provide clear, concise, and compelling responses. 
· Situation: Describe the specific situation or challenge you faced 
· Task: Explain your role and what needed to be done 
· Action: Detail the steps you took to address the situation 
· Result: Share the outcome, emphasizing the positive results or lessons learned 
For example: “Can you tell be about a time you failed at something?” 
· [Situation] In my first semester of college, I underestimated how much time I needed to prepare for exams. [Task] I had to learn how to manage my time better to improve my academic performance [Action] I created a detailed study schedule, used time-blocking techniques, and sought help from tutors and study groups. [Result] My grades improved significantly, and I developed strong time management skills that I still use today.

Additional situational questions
· How do you handle multiple tasks and deadlines? What is your approach? 
· Tell us about a time you dealt with a difficult person or situation. How did you resolve it? 
· What kinds of experiences have you had working with people with different backgrounds than your own? 
· Tell us about a time you had to work as part of a team to solve a problem. 
· Tell us about a time you have been creative in reaching a goal. 
Questions about diversity, equity, inclusion  
· What do diversity, equity, and inclusion mean to you, and why are they important? 
· How would you handle a situation where a colleague was being culturally insensitive, sexist, racist, or homophobic? 
· Tell us about a time when you advocated for DEI in the workplace, or how you made someone feel a sense of inclusion, belonging, and equity? 
How to Answer the “What’s your Weakness?” Question 
· DON’T answer the question with “My weakness is…”. We all have things we want to be better at, but the moment you start off by saying something negative about yourself, the less confidence you’ll feel. 
· DO answer the question in a positive way. For example: “A challenge I’ve been working on is…” or “I used to struggle with…but I’ve started to…”. 
How to Answer the “Do you have any questions for us?” Question 
Don’t ask for things you can Google about the company/organization! Instead, try these out.  
· What are the biggest challenges and rewards in this position? 
· Are there opportunities for training and professional development? 
· What are the values that are important for the work your team and organization do together? 
· What does “success” look like in this position? 
· How would you describe the management style? 
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