
How to Schedule a Tutoring/Writing Center 
Appointment –Student Guide to WC Online 
Saint Michael’s College offers free Peer Tutoring and Writing Center support for all students. Please 

note: All peer tutoring sessions require online sign up. Writing Center sessions are either via sign-up 

or drop-in during open hours. View our instructions on how to schedule below! J 

----------------------------------------------------------------------- 

Step 1: Click on our WC Online scheduling link: https://smcvt.mywconline.com/ or copy 

and paste it into a search engine.  

Step 2: You’re now at the Welcome Page. Click on the center you would like to use.   

 
Step 3: You will find a drop-down menu for Peer Tutoring: click on the class you would like 

support in. This drop-down menu won’t appear on the writing center page: skip to step 4. 

 



Step 4: Next, choose an available day and time. White slots show availability.   

 
Step 5: After selecting a time block, mention what you’d like support in—you can also 

attach any documents you wish to share with your tutor/coach. Scroll down to create appt. 

 

 



Step 6: Congratulations! Your appointment was made! You’ll receive a confirmation email 

listing the date, time, location, and tutor/writing coach. Woohoo! J Your appointment will 

appear in orange.  

- To cancel or edit an appointment, click on your orange slot. Choose between “Edit 

Appointment” or “Cancel Appointment”  

 

 
---------------------------------------------------------------------------- 

If you have any questions or are having trouble, please email Dina Alsaffar at dalsaffar@smcvt.edu. 

Please note that not all courses offer peer tutors; if you’re in a class that doesn’t have a tutor and would 

like support, please reach out to Dina.  


